
A~CTP A1Uil1 rOPO,[(A TAMEOBA 

YIIP ABJIEHHE ,Il;OillKOJibHOro Ol>P A30BAHHJI 
A,It;M:UH:UCTPAD;H:U roPO,Il;A TAMJ>OBA 

IlPHKA3 

r.TaM60B 

0 Mepax, uanpaBJieHHhIX ua o6ecneqeuue BhIDOJIHeHHH o6SI3auuocTeii, 

npe)J;yCMOTpeHHbIX <l>e,1J;epaJihHbIM 3aKOHOM OT 27.07.2006 .N!! 152-<1>3 
«0 nepcouaJihHhIX )J;aHHhIX» 

B cooTBeTCTBIHI c KoHcnny:u:Heli PoccHHCKoli <l>e.n:epa:U:HH, 

Tpy.n:oBhIM KO):(eKCOM PoccHHCKOH · <l>e.n:epa:U:HH, <l>e.n:epa.rroHbIM 3aKOHOM 

OT 2 7. 07 .2006 M~ 15 2-<1>3 «0 rrepcoHa.JihHhIX .n:aHHhIX», rrocTaHOBJieHHeM 

IlpaBHTeJibCTBa PoccHlicKoli <l>e.n:epa:U:HH OT 21. 03.2012 .NQ 211 «06 YTBep)J(.n:eHHH 

rrepeqIDI Mep, HarrpaBJieHHbIX Ha o6ecrreqeHHe BbIITOJIHeHIDI ofol3aHHOCTeli, 

rrpe.n:ycMOTpeHHbIX <l>e.n:epa.rrbHbIM 3aKOHOM «0 rrepcOHa.JibHbIX .n:aHHbIX» H 

rrpHIDITbIMH B COOTBeTCTBHH c HMM HOpMaTHBHbIMH rrpaBOBbIMH aKTaMH, 

orrepaTopaMH, 5.IBJUIIOr:u:HMHC5.I rocy.n:apcTBeHHhIMH HJIH MYffH:U:HITa.JII>HbIMH 

opraHaMH», IlOCTaHOBJieHHeM a.n:MHHHCTpa:u;HH ropo.n:a TaM60Ba OT 22.04.2013 
.NQ3536 «06 opraHH3a:U:HH o6pa60TKH rrepCOHa.JibHbIX .n:aHHbIX B ~MHHHC'Tpa:U:HH 

ropo.n:a TaM6oBa», IlPl1KA.3hIBAIO: 

1. YTBep.n:HTh: 

IloJIO)J(eHHe 06 o6pa60TKe rrepCOHa.JibHbIX .n:aHHbIX B yrrpaBJieHHH 

.n:oIIIKOJihHoro o6pa3oBaHIDI a.n:MHHHC'Tpa:U:HH ropo.n:a TaM6oBa (IlpHJIO)J(eHHe 1 ); 
IlpaBHJia o6pa60TKH rrepcoHa.JibHbIX .n:aHHbIX B yrrpaBJieHHH ):(OIDKOJibHOro 

o6pa3oBaHIDI a):(MHHHCTpa:u;HH ropo.n:a TaM6oBa (IlpHJIO)J(eHHe 2); 
MHcTpyK:u:mo no yqeTy H pa6oTe c HOCHTeJI5.IMH HmpopMa:U:HH, Ha KOTOpb:rX 

o6pa6aTbIBa.IOTC5.I rrepCOHa.JibHbie .n:aHHbie H .n:pyra5.I Komlm.n:eH:U:Ha.JibHa5.I 
HH<}>opMa:U:IDI B yrrpaBJieHHH ):(OIDKOJibHOro o6pa30BaHIDI a):(MHHHC'Tpa:U:HH ropo.n:a 
TaM6oBa (IlpHJIO)J(eHHe 3); 

l1HCTPYK:U:HIO ITO opraHH3a:U:HH pe3epBHOro KOI1HpOBaHIDI .n:aHHbIX 

B HH<}>OpMa:u;HOHHbIX CHCTeMax rrepcoHa.JibHbIX .n:aHHbIX H .n:pyroH: 

KOH<}>H.n:eH:U:Ha.JibHOH HH<}>opMa:U:HH B yrrpaBJieHHH ):(OIIIKOJibHOro o6pa30BaHIDI 

a,n:MHHHC'Tpa:U:HH ropo.n:a TaM6oBa (IlpHJIO)J(eHHe 4); 
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Ilpamrna ocy:rn;eCTBJieHIDI BeyrpeHHero KOHTPOJUI COOTBeTCTBIDI o6pa6onrn: 
nepcoHaJibHhIX ,n;aHHbIX Tpe6oBaHIDIM K 3a:rn;HTe nepcoHaJibHbIX ,n;aHHbIX, 

ycTaHOBJieHHI>IM <l>e,n;epanhHhIM 3aKOHOM OT 27.07.2006 NQ 152-<1>3 
«0 nepcoHaJihHhIX ,n;aHHhIX», B HH.PopMal:t;HOHHhIX CHCTeMax rrepcoHaJihHhIX 

,n;aHHhIX B yrrpaBJieHHH ,il;OillKOJihHOro o6pa30BaHIDI a,n;MHHHCTpan;MH ropo,n;a 

TaM6oBa (IlpMJIO)l(eHHe 5); 
Ilop.H,il;OK ,n;ocryrra COTpy,n;HHKOB yrrpaBJieHIDI ,il;OillKOJihHOro o6pa30BaHIDI 

a,n;MHHHCrpan;MH ropo,n;a TaM6oBa B IIOMe:rn;eHIDI, B KOTOphIX Be,n;eTC.H o6pa60TKa 

nepCOHaJihHhIX ,n;aHHhIX (IlpMJIO)l(eHMe 6); 
IIepeqeHh ,n;OJI)l(HOCTeH coTpy,n;HHKOB yrrpaBJieHIDI ,n;omKOJihHoro 

o6pa3oBaHIDI a,n;MMHMC'IpaU:MM ropo,n;a TaM6oBa, 3aMe:rn;eHMe KOTOphIX 

npe,n;ycMaTpMBaeT ocy:rn;eCTBJieHMe o6pa6oTKH nepCOHaJihHhIX ,il;aHHhIX JIM6o 

ocy:rn;eCTBJieHMe ,n;ocryna K nepcoHaJihHhIM ,n;aHHhIM (IlpMJIO)l(eHMe 7); 
IIepeqeHh ,n;oJI)l(HOCTeli MYHMU:MIIaJihHhIX cny)l(a:rn;HX yrrpaBJieHIDI 

,n;oIDKOJihHoro o6pa3oBaHIDI a,n;MMHMcrpao:HH ropo,n;a TaM6oBa, OTBeTCTBeHHhIX 3a 

npoBe,n;eHHe MeporrpIDITHH no o6e3JI~HBaHHIO rrepCOHaJihHhIX ,n;aHHhIX 
(IlpHJIO)l(eHHe 8); 

IIepeqeHh HH.PopMaQHOHHhIX cHcTeM nepcoHaJihHhIX ,n;aHHhIX c YKa3aHMeM 

u;eJIH o6pa60TKH (IlpMJIO)l(eHMe 9); 
IIepeqeHh nepcoHaJihHhIX ,n;aHHhIX, 06pa6aT1>rnaeMhIX B MH.PopMau;MoHHhIX 

CHCTeMax rrepCOHaJihHhIX ,n;aHHhIX yrrpaBJieHIDI ,il;OillKOJihHOro o6pa30BaHIDI 

a,n;MHHHC'Ipa:O:HH ropo,n;a TaM6oBa (IlpHJIO)l(eHHe 1 O); 
IlepeqeHh KaTeropHH cy6neKTOB nepcoHaJihHhIX ,n;aHHhIX, nepcoHaJihHhie 

,n;aHHhie KOTOphIX o6pa6aThlBaIOTC.H B MH.PopMal:t;MOHHhIX CHCTeMax nepcoHaJihHhIX 

,n;aHHhIX yrrpaBJieHIDI ,il;OillKOJihHOro o6pa30BaHIDI a,n;MHHHC'Ipal(HH ropo,n;a 

TaM6oBa (IlpMJIO)l(eHHe 11 ); 
IlepeqeHh IIOMe:rn;eHHH, B KOTOphIX ocy:rn;ecTBJUieTC.H o6pa6oTKa 

nepCOHaJihHhIX ,n;aHHhIX ynpaBJieHIDI )l;OillKOJihHOro o6pa30BaHIDI a,n;MHHHC'Ipal:t;HH 

ropo,n;a TaM6oBa (IlpMJIO)l(eHMe 12). 
IIpaBMJia paccMO'IpeHIDI 3arrpocoB cy6neKTOB rrepcoHaJihHhIX ,n;aHHhIX MJIM 

HX rrpe,n;cTaBMTeJieH B yrrpaBJieHHH ,il;OillKOJihHOro o6pa30BaHIDI a,n;MHHHC'Ipal(HH 

ropo,n;a TaM6oBa (IlpMJIO)l(eHHe 13). 
IIepeqeHh nepcoHaJihHhIX ,n;aHHhIX, 06pa6aT1>rnaeM1>IX yrrpaBJieHMeM 

,n;omKOJihHoro o6pa3oBaHIDI a,n;MMHMC'Ipa:O:HH ropo,n;a TaM6oBa (npHJIO)l(eHMe 
NQ14). 

CocTaB KOMHCCHH ynpaBJieHIDI ,n;omKOJihHoro o6pa3oBaHIDI a.n;MHHHC'Ipa:O:MM 

ropo,n;a TaM6oBa no YH~TO)l(eHHIO cneMHhIX HOCHTeneli nepcoHaJihHhIX ,n;aHHhIX, 

IIpHme,n;IDHX B Hero,n;HOCTh, HJIH OTCJIY)l(HBIDHX ycTaHOBJieHHhIH cpoK 
(rrpHJIO)l(eHHe NQ15). 

2. Ha3HaqMTh OTBeTCTBeHHhIM 3a opraHM3a:o;mo o6pa6oTKH nepcoHaJihHhIX 

,n;aHHhIX H o6ecrreqeHMe 6e3oIIaCHOCTH nepCOHaJihHhIX ,n;aHHhIX B yrrpaBJieHHH 

,n;oIDKOJihHoro o6pa3oBaHIDI a,n;MMHHC'Ipa:o;irn ropo,n;a TaM6oBa (,n;anee 

yrrpaBJieHMe) 3aMeCTMTemr HaqanhHHKa ynpaBJieHIDI - PaKHTHHY HpMey 

AHaTOJiheBey. 
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3. Ha3HaqMTh oTBeTCTBeHHhIMM 3a opraHM3au;mo o6pa6onrn MHQ>opMau;MM, 

co,n;ep:>I<arn;eii nepcomUihHble ,n;aHHhie, ee xpaHeHMe M yqeT: 

- HaqaJihHMKa OT,n;ena cpMHaHCMpOBaHIUI M 6yxranTepcKoro yqeTa QqHeBy 

MpMey HMKonaeBey; 

- KOHcynnTaHTa oT,n;ena cpMHaHcMpoBaHHJI M 6yxranTepcKoro yqeTa 

Jho6MMOBY CBeTnaey MMXaiinoBy; 

- KOHcynhTaHTa oT,n;ena Q>MHaHcMpoBaHHJI M 6yxranTepcKoro yqeTa 

CTynHMKOBY Eneey CepreeBey; 
- HaqaJihHMKa OT,n;ena npaBOBoro, Ka,n;poBoro M ,IJ;OKYMeHTaD;MOHHOfO 

o6ecneqeHHJI ToHMHa KoHcTaHTMHa Bna,n;MMMpOBM:qa; 

rnaBHOfO cneu;MaJIMCTa OT,n;ena npaBOBOfO, Ka,n;poBoro M 
,n;oKYMeHTau;MoHHoro o6ecneqeHHJI AB,n;eeBy OnI>ry BaneHTMHOBey; 

- HaqaJibHMKa OT,n;ena pa3BMTIUI ,IJ;OIIIKOilhHOfO o6pa30BaHIUI rnymKOBY 
MpMey EBreHheBey; 

- rnaBHOfO cneu;MaJIMCTa OT,n;ena pa3BMTIUI ,IJ;OIIIKOilhHOro o6pa30BaHIUI 

MMxaiinoBy Onnry AneKcaH,n;poBey; 

- HaqaJibHMKa OT,n;ena 3KOHOMMKM EnoXMey napMcy AHaTOilheBey; 

rnaBHoro cneu;ManMcTa oT,n;ena 3KOHOMMKM A.n;ymKMHY HaTaJihIO 
MMxaiinoBey. 

4. MyHMU:MITaJihHhie cny)J(arn;Me ynpaBneHHJI o6.H3aHbI npe,n;ocTaBIDITh 

IlMD;aM, OTBeTCTBeHHbIM 3a opraHM3au;mo o6pa60TKM nepCOHaJihHbIX ,n;aHHhIX B 

ynpaBneHMM MHcpopMau;mo, Heo6xo,n;MMJIO ,n;IDI ocyrn;ecTBneHHJI BHY1JJeHHero 

KOHTpOAA 3a co6IllO,n;eHMeM COTpy,n;HMKaMM ynpaBneHIUI 3aKOHO,ll;aTeilhCTBa 
PoccMHCKOH <l>e,n;epau;MM B o6nacTM nepcoHaJihHhIX ,n;aHHhIX. 

Bee ,n;eiicTBIUI pa6oTHMKOB ynpaBneHHJI no nepe,n;aqe nepcoHaJihHhIX 

,n;aHHhIX, o6pa6aThIBaeMhIX M xpaH.Hrn;MXC.H B ynpaBneHMM, ,n;pyrMM 

rocy,n;apCTBeHHhIM (MYHMU:MITaJihHbIM) opraHaM, opraHM3aD;IUIM M Q>M3JiqeCKMM 

nMu;aM, no,n;ne)J(aT o6.H3aTenhHOMY cornacoBaHmo c 3aMeCTMTeneM HaqanhHMKa 

ynpaBneHIUI, OTBeTCTBeHHbIMM 3a opraHM3au;mo o6pa60TKM nepCOHaJihHbIX 
,n;aHHhIX B ynpaBneHMM. 

5. KoH1JJOilh 3a McnonHeHMeM HacTo.Hrn;ero npMKa3a 

3aMeCTMTell.H HaqaJihHMKa ynpaBneHIUI ,n;omKOilbHOro 

a,n;MMHMC1JJaD;MM ropo,n;a TaM6oBa M.A.PaKMTMffY. 

I 

HaqaJILHHK ynpaBJieHHH 

B03IlO)J(MTh Ha 

o6pa30BaHIUI 

.r.ornKOJihHOro o6pa30BaHHH H.A.IloJiyuuua 
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IlpHJIO)l(eHHe .NQ 1 
K npHKa.3Y ynpaBJieHIDI 
,ll;OIIIKOJlbHOro o6pa.30BaHIDI 
a,n;MHHHC'Ipa:QHH ropo,n;a TaM6oBa 

OT /of t?/.tf#Q d./ 

TIOJIO)KEHHE 
06 o6pa60TKe nepcouaJihHblX ,JJ;aHHhIX B ynpaBJieHHH }J;OWKOJlhHOro 

o6pa3oBanuB a,JJ;MHHHCTpau;uu ropo,JJ;a TaM6oBa 

1. HacTmt:ru;ee IloJio)l(eHHe 06 o6pa6oTKe nepcoHaJibHbIX ,IJ;aHHbIX 
B ynpas11eHHH ,n;oIIIKOJibHoro o6pa.3oBa.HIDI a,n:MHHHC'Ipa.rt;HM ropo,n;a TaM6oBa (,n;a11ee -
IloJio)l(eHHe) pa.3pa6oTaHO Ha ocHoBamrn: KoHCTHT)':QHH PoccHiicKoii <l>e,n;epa.rt;HM, 
Tpy,n;oBoro Ko,n;eKca PoccHiicKoii <l>e,n;epa.rt;HM, cpe,n;epaJibHbIX 3aKOHOB OT 27.07.2006 
.NQ 149-<1>3 «06 HHcpopMa.rt;HM, HHcpopMa.I(HOHHblX TeXHOJIOrnJIX H 3a.IIl;l:ITe 
HHcpopMa:QHID>, OT 02.03.2007 .NQ 25-<1>3 «0 ~aJibHOH CJIY)l(6e B PoccHiicKOH 
<l>e,n;epa.rt;HM», OT 27.07.2006 .NQ 152-<1>3 «0 nepCOHaJibHbIX ,ll;aHHbIX>>, TIOCTaHOBJiemrn 
a,n;MHHHC'Ipa.rt;HM ropo,n;a TaM6oBa OT 22.04.2013 .NQ3536 «06 opra.HH3a.rt;HM 
o6pa6onrn: nepcoHaJibHbIX ,IJ;aHHbIX B A,n;Mmm:c'Ipa.rt;HM ropo,n;a TaM6oBa>>. 

2. ,[(aHHoe IloJio)l(eHHe peryIIHpyeT oT,n;eJibHbie Bonpocb1 o6pa6oTKH 
nepCOHaJibHblX ,ll;aHHblX cy6neKTOB nepCOHaJibHblX ,ll;aHHblX B ynpa.BJieHHH 
,n;oIIIKOJibHoro o6pa.30Ba.HIDI a,n:MHHHC'Ipa.rt;HM ropo,n;a TaM6oBa (,n;a11ee - ynpa.BJieHHe) B 
u;eIDIX o6ecneqemra HX 3am;H'Thl OT HeCa.HKIJ,HOHHpOBaHHOro ,ll;OCTYfia, 
HenpaBOMepHoro HCTIOJib30Ba.HIDI HJIH yrpaTbl. 

3. HacTo.srrn:ee IloJio)l(eHHe .HBJUieTc.sr o6.sl3aTeJibHbIM ,l1;llil HcnoJIHemra BCeMH 
CO'IpY,n;HHKaMH ynpaBJiemra. 

4. IIpaBo ,n;ocTYTia K nepcoHaJibHbIM ,IJ;aHHbIM, B TOM q:HCJie K nepcoHaJibHbIM 
,ll;aHHbIM CO'rpy,n;HHKOB ynpaBJiemra, HMeIOT: HaqaJibHHK ynpa.BJiemra, 3aMeCTIITeJIH 
HaqaJibHHKa ynpa.BJiemra, CO'Ipy,n;HHKH ynpa.BJiemra B COOTBeTCTBHH c ,IJ;OJDKHOCTHblMH 
HHC'Ipyi<:QIDIMH H npHKa.30M HaqaJibHHKa ynpa.BJiemra. 

5. CIIHcoK JIH:Q, HMeIOII:t;HX npaso Ha ,IJ;OCTYfl K nepcoHaJibHbIM ,IJ;aHHbIM, 
YTBep)l(,ll;aeTc.sr npHKa.30M HaqaJibHHKa ynpaB11eHH.sI. 

6. 06pa6oTKa nepcoHaJibHbIX ,IJ;aHHbIX ocyru;ecTBJI.sreTc.sr noc11e no~emrn 
cor11ac:mr Ha o6pa60TKY nepcoHaJibHbIX ,IJ;aHHbIX cy6neKTa nepcOHaJibHbIX ,IJ;aHHbIX 
( nmoBa.sr cpopMa cor11ac:mr, YTBep)l(,ll;eHa nocTaHOBJieHHeM a,n;MHHHC'Ipa.rt;HM ropo,n;a 
TaM6oBa OT 22.04.2013 .NQ 3536), 3a HcKJIIOqeHHeM c~aeB, npe,n;ycMO'IpeHHbIX nn. 2 
H 4 TI. 1 CTaTbH 6 <l>e,n;epaJibHOro 3aKOHa OT 27.06.2006 .NQ 152-<1>3 «0 nepcOHaJibHblX 
,IJ;aHHbIX>>, npH yc110BHH ocyru;ecTBJiemra Mep no 3a.I:QMTe nepcoHaJibHbIX ,IJ;aHHbIX. 

7. Co'Ipy,n;HHKH ynpa.BJiemra B o6.sr3aTeJibHOM nop.sr,n;Ke no,n; pocIIHcb 3HaKOM.sITc.sr 
c HaCTO.srI:QHM IloJio)l(eHHeM. Jhru;a, ,n;onyru;eHHb1e K o6pa6oTKe nepcoHaJibHbIX 
,IJ;aHHbIX, TaK)l(e TIO,ll;IIHCblBaJOT 06.sr3aTeJibCTBO 0 Hepa.3rJiameHHH HHcpopMa.rt;HM, 
co,n;ep)l(aru;eii nepcoHaJibHbie ,IJ;aHHbie ( THTIOBa.sr cpopMa o6.sr3aTeJibCTBa, YTBep)l(,ll;eHa 
TIOCTaHOBJieHHeM a,n:MHHHC'Ipa.rt;HM ropo,n;a TaM6oBa OT 22.04.2013 .NQ 3536). 



5 

IlpmrnJKeHHe NQ 1 
K IloJioJKeHmo 06 o6pa6oTKe 

rrepcOHaJihHbIX ,n;aHHhIX B yrrpaBJieHHH 

,D;OIIIKOJibHOro o6pa30BaHIUI 

a,n;MHHHCT_PaU:HH ropo,n;a TaM6oBa 

YTBEP)K~HA 

IIOCTaHOBJieH.HeM 

a,n;MHHHCT_PaU:HH ropo,n;a TaM6oBa 
22.04.2013 NQ 3536 
(IlpHJIOJKeHHe NQ 9) 

Tl1IIOBAfI 
<PopMa corJiaclUI Ha o6pa6oTKY rrepcoHaJibHbIX ,n;aHHhIX 

(<l>a.MIDIIDI, HWI, OT'IeCTBO cy6'beKTa rrepCOHaJThHhIX ,Z:(aHHbIX) 

-~~~~~~~~~~~~~~ceplill NQ~-------
(nH.n: OCHOBHoro ,Z:(OK)'MeHTa, y.n:ocTOBepHIOm:ero IlH'IHOCTh) 

BhI,D;aH _____________________________ ~ 

rrpm1arnaIDIIJ;Hi1( rui) rro a,n;pecy: __________________ _ 

B JIHU:e rrpe,n;cTaBHTeJUI cy6oeKTa rrepcoHaJibHbIX ,n;aHHbIX ( 3arroJIIDieTc.H B c.rryqae 

rro.rryqeHlill corJiaclUI OT rrpe,n;cTaBHTeJUI cy6oeKTa rrepcoHaJihHhIX ,n;aHHhIX), 

( <l>a.MIDIIDI, HWI, OT'IeCTBO) 

---------------~ceplill NQ ______ _ _ 
(BH.D: OCHOBHOro ,Z:(OK)'MeHTa, y,n:oCTOBepHIOm:ero IlH'IHOCTh) 

BbI,D;aH _____________________ _______ ~ 

rrpoJKHBaIDIIJ;Hli(rui)rroa,n;pecy:~------------------

,n;eMCTBYIQIIJ;HM OT HMeHH cy6oeKTa rrepcOHaJibHbIX ,n;aHHbIX Ha OCHOBaHHH 

(peKBH3HThI ,Z:(OBepeHHOCTH HilH HHOro ,Z:(OK)'MeHTa, IIO,Z:(TBep)l{.n:aIOm:ero IIOilHOMQqIDI rrpe,n:CTaBHTeIDI) 

rrpe,n;ocTaBJuno MOH rrepcoHaJibHI>Ie ,n;aHHI>Ie H ,n;aio corJiac.He Ha HX o6pa6oTKy. 
HaHMeHoBaHHe H a,n;pec orrepaTopa, rro.rryqaioiu:ero corJiac11e cy6oeKTa 
rrepCOHaJibHbIX ,n;aHHbIX: 

Co cJie,n;yIDiu:eli u;eJibIO o6pa6oTKH rrepcoHaJibHbIX ,n;aHHbIX: 

IlepeqeHb rrepCOHaJibHbIX ,n;aHHbIX, Ha o6pa60TKY KOTOpbIX ,n;aeTC.H corJiac.He 
cy6oeKTa rrepCOHaJibHbIX ,n;aHHhIX: ___________________ _ 

(IIO,n:rrHCh) (<I>.J1.0.) 
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IIp:mrn)l(eHirn NQ 2 
K IloJio)l(eHmo 06 o6pa6oTKe 

rrepcOHaJibHbIX .n;aHHbIX B yrrpaBJieHHH 

,ll;OIIIKOJibHOro o6pa30BaHIUI 

a.n;MHHHCTPar:t;HH ropo.n;a TaM6oBa 

YTBEP)J{,[(EHO 
IIOCTaHOBJieHHeM 

a.n;MHHHCTPar:t;HH ropo.n;a TaM6oBa 

22.04.2013 NQ 3536 
(IlpHJIO)l(eHHe NQ 8) 

TIBlOBOE 
ofor3aTeJIJ>CTBO MYHHU:HIIaJIJ>Horo c.rry)l(a:rn;ero a.n;MHHHCTPar:t;HH ropo.n;a TaM6oBa, 

3aMe:rn;aro:rn;ero ,ll;OJI)l(HOCTh, Herrocpe.n;cTBeHHo ocym;ecTBIDIIO:rn;ero o6pa6oTKY 

rrepcoHaJIJ>HbIX .n;aHHbIX, B c.rryqae pacTop)l(eHIUI c HHM TPY.ll:OBoro .n;oroBopa 

rrpeKpaTHTb o6pa60TKY rrepCOHaJibHbIX .n;aHHbIX, CTaBIIIHX H3BeCTHbIMH eMY B 

CBH3H c HCIIOJIHeHHeM ,ll;OJI)l(HOCTHbIX o6H3aHHOCTeii 

06H3aTeJibCTBO 

0 co6mo.n;eHHH KOHcpH.n;eHr:t;HaJibHOCTH rrepcoHaJibHbIX .n;aHHbIX 

(<i>aMHJIIDI, HMH, OT'leCTBO, JJ:OJDKHOCTI>) 

Herrocpe.n;CTBeHHO ocy:rn;ecTBJIHH o6pa60TKY rrepCOHaJibHbIX .n;aHHbIX rrpH 
BDIIIOJIHeHHH CBOHX ,ll;OJI)l(HOCTHJ>IX o6H3aHHOCTeii, 03HaKOMJieH c TPe6oBaHIUIMH 

no co6mo.n;eHHIO KOHcpH.n;eHr:t;HaJibHOCTH o6pa6aThIBaeMbIX MHOIO rrepCOHaJibHbIX 

.n;aHHbIX cy6neKTOB rrepcoHaJibHbIX .n;aHHbIX H o6H3YIQCb B CJiyqae paCTOp)l(eHIUI co 

MHOH TPY.ll:OBoro .n;oroBopa rrpeKpaTHTb o6pa6oTKY rrepcoHaJIJ>HbIX ,ll;aHHDIX, 

CTa:~IIIHX MHe H3BeCTHbIMH B CBH3H c HCIIOJIHeHHeM )l;OJI)l(HOCTHDIX o6H3aHHOCTeii . 

.}I 03HaKOMJieH c rrpe.n:ycMOTpeHHOH .n;eiiCTBYIQ:rn;HM 3aKOHO,ll;aTeJibCTBOM 

PoccHiicKoii <Pe.n;epar:t;HH OTBeTCTBeHHOCTbIO 3a HapYIIIeHIUI HerrpHKOCHOBeHHOCTH 

qacTHOH )l(H3HH H ycTaHOBJieHHoro rropH,ll;Ka c6opa, xpaHeHIUI, HCIIOJib30BaHIUI 

HJIM pacrrpocTpaHeHIUI HHcpopMar:t;MM 0 rpa)l(,ll;aHax (rrepCOHaJibHbIX .n;aHHbIX). 

( <i>aMH.JIIDI, HMH, OT'leCTBO) 

( IlOJJ:IIHCI>) 

(,n:aTa) 
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TIPABHJIA 

Ilp1mo)l(eHHe NQ2 

K rrpHKa3Y yrrpaBJieHIDI 
,ll;OIIIKOJlbHOro o6pa30BaHIDI 

a,n;MHHHCTJm:U:HH ropo,n;a TaM6oBa 

OT '1r ()/?{?Q ~/ 

o6pa60TKH nepcouaJihHhIX ,LJ;aHHhIX B ynpaBJieHHH ,ll;OUIKOJihHOro 

o6pa3oBaunH a,LJ;MHHHCTpan;uu ropo,LJ;a TaM6osa 

1. 06m;ue DOJIO~eHHH 

I . I. HacTo.sn::u;He IlpaBHJia o6pa6oTKH rrepcoHaJibHbIX ,n;aHHbIX B yrrpaBJieHHH 

,n;oIIIKOJII>Horo o6pa3oBaHIDI a,n;MHHHC'Tpa:U:HH ropo,n;a TaM6oBa (,n;anee - IlpaBHJia) 

pa3pa6oTaHI>I B :u:emrx peaJIH3a:U:HH Tpy,n;oBoro Ko,n;eKca PoccHiicKoii <I>e,n;epa:u;HH, 
<f>e,n;epanI>Horo 3aKoHa OT 27.07.2006 NQI52-<f>3 «0 rrepcoHaJII>HbIX ,n;aHHI>IX», 

rrocTaHOBJieHIDIMH IlpaBHTeJII>CTBa PoccwiicKoii <f>e,n;epa:u;ww OT Ol.I l.20I2 NQ 

I I I 9 «06 yTBep)l(,n;eHHH 'Tpe6oBaHHii K 3a:rn;HTe rrepcoHaJibHbIX ,n;aHHI>IX rrpH HX 

o6pa60TKe B HHcpopMa:U:HOHHbIX CHCTeMax rrepcoHaJibHbIX ,n;aHHbIX», OT 

IS.09.2008 NQ 687 «06 YTBep)l(,n;eHHH IloJIO)l(eHIDI 06 oco6eHHocn1x o6pa6oTKH 

rrepCOHaJibHbIX ,n;aHHbIX, ocy:rn;ecTBJUieMOH 6e3 HCIIOJib30BaHIDI cpe,n;CTB 

aBTOMaTH3a:U:HH», OT 21.03.20I2 NQ 2I I «06 yTBep)l(,ll;eHHH rrepeqm{ Mep, 

HarrpaBJieHHbIX Ha o6ecrreqeHHe BbIIIOJIHeHIDI o6.sl3aHHOCTeii, rrpe,n;yCMO'TpeHHbIX 

<I>e,n;epaJibHbIM 3aKOHOM «0 rrepcoHaJibHbIX ,n;aHHbIX», IIOCTaHOBJieHIDI 

a,n;MHHHC'Tpa:U:HH ropo,n;a TaM6oBa OT 22.04.2013 NQ3536 «06 opraHH3a:U:HH 

o6pa6oTKH rrepcoHaJII>HbIX ,n;aHHI>IX B AAMHHHC'Tpa:u;HH ropo,n;a TaM6oBa». 
I .2. IIpaBHJia ycTaHaBJIHBaIOT rrpo:u:e,n;ypI>I, HarrpaBJieHHI>Ie Ha BbUIBJieHHe 

H rrpe,n;oTBpa:rn;eHHe HapyrneHHii 3aKoHo,n;aTeJII>CTBa PoccHiicKoii <f>e,n;epa:u;HH 
B ccpepe rrepcoHaJII>HbIX ,n;aHHI>IX, a TaIOKe orrpe,n;eIDIIOT ,n;IDI Ka)l(,ll;oii :u;eJIH 
o6pa6oTKH rrepcoHaJibHbIX ,n;aHHbIX co,n;ep)l(aHHe 06pa6aTb1BaeMbIX rrepCOHaJibHbIX 

,n;aHHbIX, KaTeropHH cy6neKTOB, rrepCOHaJibHble ,n;aHHbie KOTOpbIX 

o6pa6aTbIBaIOTC.SI, cpoKH HX o6pa60TKH H xpaHeHIDI, rrop.SI,ll;OK YHffqTO)l(eHIDI rrpH 

,ll;OCTH)l(eHHH :u:eJieii o6pa60TKH HJIH rrpH HaCTyrrJieHHH HHbIX 3aKOHHbIX 

OCHOBaHHH, perJiaMeHTHPYIOT rrop.SI,ll;OK pa60TbI c ,ll;OKYMeHTaMH, 3JieK'TpOHHbIMH 

H MarHHTHbIMH HOCHTeIDIMH, co,n;ep)l(a:rn;HMH rrepcOHaJibHbie ,n;aHHbie, 

B yrrpaBJieHHH ,n;ornKOJII>Horo o6pa3oBaHIDI a,n;MHHHC'Tpa:U:HH ropo,n;a TaM6oBa. 

2. IlopH,ll;OK o6ecneqeuuH 6e3onacuocT11 npu o6pa6oTKe u xpaueuuu 

nepcouaJihHhIX ,LJ;aHHhIX, ocym;ecTBJIHeMbIX 6e3 HCDOJih30BaHHH 

cpe,LJ;CTB aBTOMaTH3an;uu 

2. I. B :u:emrx o6ecrreqeHIDI coxpaHHOCTH ,n;OKYMeHTOB, co,n;ep)l(a:rn;HX 
rrepcoHaJibHI>Ie ,n;aHHI>Ie, Bee orrepa:u;HH no ocpopMJieHHIO, cpopMHpoBaHHIO, 
Be,n;eHHIO H xpaHeHHIO ,n;aHHOH HHcpopMa:U:HH ,ll;OJI)l(Hbl BbIIIOJIH.SITbC.SI 

CO'fPY,ll;HHKaMH yrrpaBJieHIDI ,ll;OIIIKOJibHOro o6pa30BaHIDI a,n;MHHHC'Tpa:U:HH ropo,n;a 
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TaM6oBa, ocy:rn;ecTBIDIIO:rn;HMH ,n:amzyIO pa6ozy 

B COOTBeTCTBHH co CBOHMH cnya<:e6HbIMH ofoI3aHHOCT5IMH, 3a<l>HKCHpOBaHHhlMH 

B HX ,n:omKHOCTHhIX HHCTPYKIJ;H5IX. 

2.2. ,[(OKYMeHThl c nepcoHanhHhIMH ,n:aHHhIMH, KaK H Bee OCTailhHhie 

.ZJ:OKYMeHThl, nocTynaIO:rn;He B ynpaBneHHe .ZJ:OIIIKOilhHOrO o6pa30BaHH5I 

a,n:MHHHcrpau;HH ropo,n:a TaM6oBa, o6pa6aThIBaIOTC5I B cooTBeTCTBHH c 

HHcTpyKu;Heii no ,n:enonpoH3Bo,n:cTBY B a,n:MHHHCTpau;HH ropo,n:a TaM6oBa 

(yTBep)l(,n:eHa nocTaHoBneHHeM rnaBhI a,n:MHHHcrpau;HH ropo,n:a TaM6oBa OT 

31.12.2008 N!:! 10445). 
2.3. IlepcoHanhHhie ,n:aHHhie npH HX o6pa6oTKe, ocy:rn;ecTBIDieMoii 6e3 

HCnOilh30BaHH5I cpe,n:CTB aBTOMaTH3aIJ;HH, .ZJ:Oil)l(Hbl 06oco6ID1ThC5I OT HHOH 

HH<l>opMaIJ;HH, B "CJaCTHOCTH, rryTeM <l>HKCaIJ;HH HX Ha OT,n:enhHhIX MaTepHanhHhIX 

HOCHTeil5IX nepcoHanbHhIX ,n:aHHhIX (,n:anee MaTepHanhHhie HOCHTenH), 

B cneu;HanhHhIX pa3,n:enax HilH Ha cneu;HanbHhIX noil5IX <l>opM (6naHKOB). 

2.4. IlpH <l>HKCaD;HH nepcoHanbHhIX ,n:aHHhIX Ha MaTepHanhHhIX HOCHTeil5IX 

He ,n:orrycKaeTC5I <l>HKcau;H5I Ha O.ZJ:HOM MaTepHanhHOM HOCHTene nepcoHanbHhIX 

,n:aHHhIX, u;enH o6pa60TKH KOTOpbIX 3aBe,n:oMO He COBMeCTHMhl. ,[(IDI o6pa6oTKH 

pa3nHqHhIX KaTeropHii nepcoHanhHhIX ,n:aHHhIX, ocy:rn;ecTBIDieMoii 6e3 

HCnOilh30BaHH5I cpe,n:CTB aBTOMaTH3aIJ;HH, ,n:IDI Ka)l(.ZJ:OH KaTeropHH nepcoHanbHhIX 

,n:aHHhIX .ZJ:Oil)l(eH HCnOilh30BaTbC5I OT,n:enhHhIH MaTepHanbHhIH HOCHTenh. 

2.5. JIHu;a, ocy:rn;ecTBil5IIO:rn;He o6pa6oTKY nepcoHanhHhIX ,n:aHHhIX 6e3 

HCnOilh30BaHH5I cpe,n:CTB aBTOMaTH3aIJ;HH, .ZJ:Oil)l(Hbl 6bITh npOHH<l>opMHpOBaHbl 

0 <l>aKTe o6pa60TKH HMH nepcoHanbHhlX ,n:aHHhIX, o6pa6oTKa KOTOpbIX 

ocy:rn;ecTBIDieTC5I B ynpaBneHHH .ZJ:OIIIKOilhHOro o6pa30BaHH5I a,n:MHHHCrpau;HH 

ropo,n:a TaM6oBa 6e3 Hcnonh30BaHH5I cpe,n:cTB aBTOMaTH3aIJ;HH, KaTeropH5IX 

o6pa6aThIBaeMhIX nepcoHanhHhIX ,n:aHHhIX, a TaK)l(e 06 oco6eHHOCT5IX H npaBHnax 

ocy:rn;ecTBileHH5I TaKOH o6pa6oTKH, ycTaHOBileHHhIX HOpMaTHBHhIMH npaBOBhlMH 

aKTaMH <l>e.n:epanhHhIX opraHOB HCnOilHHTeilhHOH BilaCTH, opraHOB 

HcnonHHTenhHOH BnacTH cy6neKTOB PoccHiicKoii <f>e,n:epa:o;HH, 

a TaK)l(e pacnop5I,n:HTeilbHhIMH .ZJ:OKYMeHTaMH yrrpaBneHH5I .ZJ:OIIIKOilhHOro 

o6pa3oBaHH5I a,n:MHHHCTpau;HH ropo,n:a TaM6oBa. 

2.6. IlpH HeCOBMeCTHMOCTH u;eneii o6pa60TKH nepcoHanbHhIX ,n:aHHhIX, 

3a<l>HKCHpOBaHHhIX Ha O.ZJ:HOM MaTepHanbHOM HOCHTene, ecnH MaTepHanbHhIH 

HOCHTeilb He n03BOIDieT ocy:rn;ecTBIDITh o6pa6oTey nepcoHanbHhIX ,n:aHHhIX 

OT,n:enhHO OT ,n:pyrHX 3a<l>HKCHpOBaHHhIX Ha TOM )Ke HOCHTene nepCOHailhHhIX 

,n:aHHhIX, .ZJ:Oil)l(Hbl 6bITh npHH5IThl Mepbl no o6ecrreqeHHIO pa3,n:enhHOH o6pa6oTKH 

nepcoHanbHhIX ,n:aHHhIX, B qacTHOCTH: 

2.6.1. IlpH Heo6xo,n:HMOCTH HCnOilh30BaHH5I HilH pacnpocTpaHeHH5I 

onpe,n:eneHHhIX nepcoHanbHhIX ,n:aHHhIX OT,n:enhHO OT HaXO,n:5I:rn;HXC5I Ha TOM )Ke ' 

MaTepHanbHOM HOCHTene ,n:pyrHx nepcoHanbHhIX ,n:aHHhIX ocy:rn;ecTBIDieTC5I 

KOnHpOBaHHe nepcOHailhHhIX ,n:aHHhIX, no,n:ne)l(a:rn;HX pacrrpocrpaHeHHIO HilH 

HCnOilh30BaHHIO, cnoco6oM, HCKilIO"llaIO:rn;HM o,n:HOBpeMeHHOe KOnHpOBaHHe 

nepcoHanbHhIX ,n:aHHhIX, He no,n:ne)l(a:rn;HX pacnpocrpaHeHHIO H HCIIOilh30BaHHIO, H 

HCnOilh3yeTC5I (pacnpocrpaH5IeTC5I) KOIIH5I nepcoHanbHhIX ,n:aHHhIX. 
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2.6.2. IlpH Heo6xo,n;HMOCTH YHWITO)Kemrn HJIH 6nmrn:poBaHIDI qacTH 

rrepCOHaJibHbIX ,n;aHHbIX YJIHqTQ)KaeTCH HJIH 6JIOKHpyeTCH MaTepHaJibHbIH 

HOCHTeJib c rrpe,n;BapHTeJibHbIM KOIIHpOBaHHeM CBe,n;eHHH, He rro,n;Jie)KaIQHX 

YHWITO)KeHmo HJIH 6JIOKHpOBaHIIlO, crroco6oM, HCKJIIOqa.JOIIJ,HM O,IJ;HOBpeMeHHOe 

KOIIHpOBaHHe rrepcoHaJibHbIX ,n;aHHbIX, IIO,IJ;Jie)Ka:ru;HX YJIWITO)KeHmo HJIH 

6noKMpoBamno. 

2.7. YH11qTo)KeH11e qacTH rrepcoHaJibHbIX ,n;aHHbIX, ecJIH 3TO ,n;orrycKaeTc.sr 

MaTepHaJibHbIM HOCHTeJieM, MO)KeT rrpOH3BO,IJ;HTbC.sI crroco6oM, HCKJIIOqaro:ru;HM 

)J;aJibHelirnyio o6pa60TKY 3THX rrepCOHaJibHbIX ,n;aHHbIX 

c coxpaHeHHeM B03MO)KHOCTH o6pa60TKH HHbIX ,n;aHHbIX, 3aqmKCHpOBaHHbIX Ha 

MaTepHaJibHOM HOCHTeJie (y,n;aneHHe, BbIMapbIBaHHe ). 

2.8. YToqHeHHe rrepcoHaJibHbIX ,n;aHHbIX rrpH ocy:ru;ecTBJieHHH RX o6pa6oTKH 

6e3 HCIIOJib30BaHIDI cpe,n;CTB aBTOMaTH3aD;HH rrpOH3BO,IJ;HTC.sI rryTeM o6HOBJieHIDI 

HJIH H3MeHeHIDI ,n;aHHbIX Ha MaTepHaJibHOM HOCHTeJie, a ecJIH 3TO He ,n;orrycKaeTC.sI 

TeXHWieCKHMH oco6eHHOCTHMH MaTepHaJibHOro HOCHTeJIH, - rryTeM cl>11Kcau;1111 

Ha TOM )Ke MaTepHaJibHOM HOCHTeJie CBe,n;eHHM 0 BHOCHMbIX B HHX H3MeHeHH.sIX 

JIH6o rryTeM H3I'OTOBJieHIDI HOBoro MaTepHaJibHOro HOCHTeJIH c yToqHeHHbIMH 

rrepCOHaJibHbIMH ,n;aHHbIMH. 

2.9. Heo6xo,n;11Mo 06ecrreq11BaTb pa3,n;eJII>Hoe xpaHeHHe rrepcoHaJibHbIX 

,n;aHHbIX (MaTepHaJibHbIX HOCHTeJieii), o6pa6oTKa KOTOpbIX ocy:ru:ecTBJI.sreTC.sI 

B pa3JIWIHbIX D;eJIHX. 

2.10. 06pa60TKa rrepCOHaJibHbIX ,n;aHHbIX, ocy:ru:ecTBJI.sreMa.sr 6e3 

HCIIOJib30BaHIDI cpe,n;CTB aBTOMaTH3aD;HH, ,IJ;OJI)l(Ha ocy:ru;ecTBJIHTbC.sI TaKHM 

o6pa30M, qTo6bI B OTHOIIIeHHH Ka)K,IJ;OM KaTeropHH rrepcOHaJibHbIX ,n;aHHbIX MO)KHO 

6bIJIO orrpe,n;eJIHTb MeCTa xpaHeHIDI rrepcOHaJibHbIX ,n;aHHbIX (MaTepHaJibHbIX 

HOCHTeJieii), ,IJ;OJI)KHbI co6mo,n;aTbC.sI ycJIOBIDI, 06ecrreq11Baro:ru;11e coxpaHHOCTb 

rrepcOHaJibHbIX ,n;aHHbIX H HCKJIIOqaro:ru;He HecaHKQHOHHpoBaHHbIH K HMM ,n;ocryrr. 

,lI;JIH 3Toro ,IJ;OK)'MeHTbI ,IJ;OJI)KHbI HaXO,IJ;HTbC.sI B 3aKpbrnaeMbIX Ha 3aMOK IIIKacl>ax, 

ce:H:cl>ax, HHbIX IIIKacl>ax, HMeIO:ru;HX 3arr11paeMbie 6JIOK-CeKQHH, JIH6o B IIOMe:ru;eHHH 

apXHBa, ,IJ;OCTYII B KOTOpoe IIOCTOpOHHHM JIHIJ;aM 3arrpe:ru;eH. HaqaJibHHKOM 

yrrpaBJieHIDI ,n;oIIIKOJibHoro o6pa3oBaHIDI a,n;MHHHC'Tpau;1111 ropo,n;a TaM6oBa 

YTBep)K,n;aeTC.sI rrepeqeHb JIHD;, OTBeTCTBeHHbIX 3a IIOMe:ru;eHIDI, B KOTOpbIX 

xpaHHTC.sI ,IJ;OK)'MeHTbI, co,n;ep)Ka:ru;He rrepCOHaJibHbie ,n;aHHbie. 

2 .11. 0TBeTbI Ha o6pa:ru;eHIDI H 3aIIpOCbI rpa)K)J;aH H opraHH3aD;HM 

o6pa6aTbIBaIOTCH B COOTBeTCTBHH c <l>e,n;epaJibHbIM 3aKOHOM OT 02.05.2006 
.M~ 59-<1>3 «0 rrop.sr,n;Ke paccMo'TpeHIDI o6pa:ru;eHHM rpa)K,n;aH PoccHlicKoli 

<l>e,n;epau;HH» H rrpe,n;ocTaBJIHIOTC.sI TOJibKO rrpH HaJIWIHH o6ocHOBaHHOM rrpWIHHbI 

B COOTBeTCTBHH c 3aKOHO,IJ;aTeJibCTBOM PocCHMCKOM <l>e.n;epau;HH, B TOM o6oeMe, 

KOTOpbIM II03BOJI.sreT He pa3rJiaIIIaTb B OTBeTax KOH<i>H,n;eHD;HaJibHbie ,n;aHHbie 

(He OTHoc.sr:ru;uec.sr K 3arrpocy), 3a HcKJIIOqeHHeM ,n;aHHbIX, co,n;ep)KaIQHXc.sr 

B MaTepuanax 3arrpoca HJIH orry6JIHKOBaHHbIX B o6:ru;e,n;ocryrrHbIX HCTOqffHKax. 

3. Ilop.H.lJ:OK o6ecneTieuu.H 6e1onacuocTH npu o6pa6oTKe u xpaueuuu 
nepcouaJihHbIX ,lJ;aHHhIX, ocym;ecTBJUleMhlX c HCDOJih30BauueM cpe.LJ:CTB 

aBTOMaTU3a~uu 



10 

3 .1. Ee3onacHoCTb nepcoHaJibHbIX ,n;aHHbIX .n;ocnrraeTc.sr nyTeM HcKJIIOqeHIDI 

HeCaHICTJ;HOHHpOBaHHOro, B TOM q11cne c.rryqaiiHoro, .n;oczyna K nepcoHaJibHbIM 

,n;aHHbIM, pe3yJioTaTOM KOToporo MO)l(eT CTaTb YHHqTO)l(eHHe, H3MeHeHHe, 

6noKHpOBaHHe, KOnHpOBaHHe, pacnpocrpaHeHHe nepCOHaJibHbIX ,n;aHHbIX, a TaK)l(e 

HHbIX HeCaHKIJ;HOHHpOBaHHbIX .n;eiiCTBHH. 

3 .2. Ee3onacHoCTb nepcoHaJibHbIX ,n;aHHbIX npH HX o6pa6oTKe B 

HHcpopMaIJ;HOHHbIX CHCTeMax 06ecneq11naeTC.sI c noMOIIJ;bIO CHCTeMDI 3aIIJ;HTbI 

nepCOHaJibHbIX ,n;aHHbIX, no,n;Jie)l(aIIJ;eii yqeTy H BKJIIOqaromeii opraHH3aIJ;HOHHbie 

Mepbl H cpe,n;CTBa 3aIIJ;HTbI HHcpopMaIJ;HH (B TOM q11cne IIIHcppoBaJibHble 

( KpHnTorpacp11qecKHe) cpe,n;cTBa, cpe,n;cTBa npe,n;oTBpaIIJ;eHIDI 

HecaHKIJ;HOHHpOBaHHOro .n;oczyna, yTeqKH HHcpopMaIJ;HH no TeXHffqeCKHM 

KaHaJiaM, nporpaMMHO-TeXHffqeCKHX B03,D;eHCTBHH Ha TeXHffqeCKHe cpe,n;CTBa 

o6pa60TKH nepcoHaJibHbIX ,n;aHHbIX), a TaK)l(e HCnOJib3yeMbie B HHcpOpMaIJ;HOHHOH 

CHCTeMe HHcpopMaIJ;HOHHbie TeXHOJIOI'HH. TeXHffqeCKHe H nporpaMMHbie cpe,n;CTBa 

,Il;OJI)l(Hbl y,n;oBJieTBOp.sITb ycTaHaBJIHBaeMbIM B COOTBeTCTBHH c 3aKOHO,D;aTeJibCTBOM 

Pocc11iicKoii <l>e.n;epar:i;HH Tpe6onaHIDIM, 06ecneq11BaIOIIJ;HM 3aIIJ;HTY HHcpopMaIJ;HH. 

3 .3. Pa60TbI no o6ecneqeHHIO 6e3onacHOCTH nepcoHaJibHbIX ,n;aHHbIX npH HX 

o6pa6oTKe B HHcpopMaIJ;HOHHbIX CHCTeMax .sIBJI.sIIOTC.sI HeOTheMJieMOH qacTbIO 

pa6oT no C03,D;aHHIO HHcpopMaIJ;HOHHbIX CHCTeM. 

3.4. 06MeH nepCOHaJibHbIMH ,n;aHHbIMH npH HX o6pa6oTKe 

B HHcpopMaIJ;HOHHbIX CHCTeMax ocyIIJ;eCTBJI.sreTC.sI no KaHaJiaM CB.sI3H, 3aIIJ;HTa 

KOTOpbIX 06ecneq11naeTC.sI nyTeM peaJIH3aIJ;HH COOTBeTCTBYIOIIJ;HX 

opraHH3aIJ;HOHHbIX Mep H (HJIH) B c.rryqae Heo6xo,n;HMOCTH nyTeM npHMeHeHIDI 

TexHHqecKHX cpe,D;CTB. 

3.5. OpraHH3aIJ;IDI pe)l(HMa o6ecneqeHIDI 6e3onacHoCTH noMeIIJ;eHHH, r.n;e 

pa3MeIIJ;eHO cneIJ;HaJibHOe o6opy,n;oBaHHe, a TaK)l(e oxpaHa noMeIIJ;eHHH, B KOTOpbIX 

Be,n;eTC.sI pa6oTa c nepcOHaJihHbIMH ,n;aHHbIMH, ,Il;OJI)l(HbI 06ecneq11naTb 

coxpaHHOCTb HOCHTeJieii nepcoHaJihHbIX ,n;aHHbIX H cpe,n;CTB 3aIIJ;HTbI HHcpopMaIJ;HH, 

a TaK)l(e HCKJIIOqaTb B03MO)l(HOCTb HeKOHTPOJIHpyeMoro npOHHKHOBeHIDI HJIH 

npe6bIBaHH.sI B 3THX noMeIIJ;eHH.sIX noCTOpOHHHX JIHIJ;. 

3.6. Ee3onacHOCTb nepcoHaJibHbIX ,n;aHHbIX npH HX o6pa6oTKe 

B HHcpopMaIJ;HOHHOH CHCTeMe 06ecneq11naeT ynpaBJieHHe ,Il;OIIIKOJibHOro 

o6pa3oBaHIDI a,n;MHHHCTpar:i;1111 ropo.n;a TaM6ona. 

3. 7. IlpH o6pa60TKe nepcoHaJibHbIX ,n;aHHbIX B HHcpopMaIJ;HOHHOH CHCTeMe 

,D;OJI)l(HO 6oITb o6ecneqeHo: 

3. 7 .1. IIpone,n;eHHe MeponpIDITHH, HanpanneHHbIX Ha npe,n;oTnpaIIJ;eHHe 

HeCaHKIJ;HOHHpOBaHHOro .n;ocTyna K nepCOHaJibHbIM ,n;aHHbIM H (HJIH) nepe,n;aq11 HX 

JIHIJ;aM, He HMeIOIIJ;HM npana ,Il;OCTyna K TaKOH HHcpopMaIJ;HH. 

3. 7 .2. CnoenpeMeHHoe o6Hapy)l(eHHe cpaKTOB HecaHKIJ;HOHHponaHHoro 

.n;ocTyna K nepCOHaJibHbIM ,n;aHHbIM. 

3. 7.3. He.n;onyIIJ;eHHe B03,n;eiicTBIDI Ha TeXHffqeCKHe cpe,n;cTBa 

aBTOMaTH3HpoBaHHOH o6pa60TKH nepCOHaJibHbIX ,n;aHHbIX, B pe3yJioTaTe KOToporo 

MO)l(eT 6oITb HapyrneHO HX cpyHKIJ;HOHHpoBaHHe. 
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3. 7.4. Bo3MO)l(HOCTb He3aMe.n;mnenoHoro BoccTaHoBneHIDI ITepcoHanbHbIX 

.n;aHHbIX, Mo.n;:mp:m:.I;HpOBaHHbIX HnH YHWITO)l(eHHblX Bcne,n:CTBHe 

HecaHKIJ;HOHHpoBaHHOro .n;ocryrra K HMM. 

3. 7 .5. IloCTO.HHHbIH KOHTponb 3a o6ecITeqeHHeM ypoBH.H 3am;Hm;eHHOCTH 

ITepcoHanbHbIX .n;aHHbIX. 

3.8. MepoITpIDITIDI ITO o6ecITeqeHmo 6e3oITacHOCTH ITepcoHanhHhIX .n;aHHhIX 

ITPH HX o6pa6oTKe B HHcpopMaQHOHHbIX CHCTeMax BKmOqaJOT B ce6.H: 

3.8.1. YqeT nHQ, .n;orrym;eHHhIX K pa6oTe c ITepcoHanhHbIMH .IJ:aHHhIMH B 

HHcpopMaQHOHHOH CHCTeMe. 

3.8.2. KoHTponh 3a co6mo.n;eHHeM ycnoBHH HCITOnh30BaHIDI cpe.n;cTB 

3am;HTbI HHcpopMaQHH, ITpe.n:ycMorpeHHbIX 3KCITnyaTaQHOHHOH H TeXHWieCKOH 

.IJ:OKJMeHTaQHeH. 

3.8.3. Pa36HpaTenhCTBO H cocTaBneHHe 3aKmOqeHHH ITO cpaKTaM 

Heco6mo.n;eHIDI ycnOBHH xpaHeHIDI HOCHTeneii ITepcoHanbHbIX .n;aHHbIX, 

HCITOTib30BaHIDI cpe,n:CTB 3am;HTbI HHcpopMaQHH, KOTOpbie MOryT ITpHBeCTH K 

HapymeHHIO KOHcpH,n:eHQHanbHOCTH ITepcoHanbHblX .n;aHHbIX HnH .n;pyrHM 

HapymeHIDIM, ITPHBO.IJ:.Hm;HM K CHH)l(eHHIO ypoBH.H 3am;Hm;eHHOCTH ITepcoHanbHblX 

,n:aHHbIX, pa3pa60TKY H rrpHH.HTHe Mep no rrpe,n:oTBpam;eHHIO B03MO)l(HblX orraCHbIX 

ITocne.n;cTBHH ITO.IJ:06HhIX HapymeHHH. 

3. 8 .10. 0ITHcaHHe cHcTeMhI 3am;HThI ITepcoHanhHhIX .n;aHHhIX. 

3. 8 .11. Y ITpaBneHHe .n;omKonhHoro o6pa3oBaHIDI a,n:MHHHcrpaQHH ropo.n;a 

TaM6oBa ITPH Heo6xo,n:HMOCTH BITpaBe pa3pa6oTaTb ,n;oITonHHTenhHbie 

pacITOp.H.IJ:HTenbHbie .IJ:OKJMeHTbI ITO 3am;HTe ITepcoHanbHbIX .n;aHHbIX. 

3.9 . .ll:AA pa3pa6oTKH H ocym;ecTBneHIDI MepoITpIDITHH ITO o6ecITeqeHmo 

6e30ITaCHOCTH ITepcoHanbHbIX ,n;aHHbIX ITPH HX o6pa60TKe B HHcpopMaQHOHHOH 

CHCTeMe yITpaBneHHe .IJ:OlliKOTibHOro o6pa30BaHIDI a,n;MHHHCT:paQHH ropo.n;a 

TaM6oBa Ha3HaqaeT .n;on)l(HOCTHoe nHQO, OTBeTCTBeHHoe 3a o6ecITeqeHHe 

6e30ITaCHOCTH ITepcoHanbHbIX .n;aHHbIX. 

3 .10. JlHQa, .IJ:OCTYIT KOTOpbIX K ITepcoHanbHbIM ,n;aHHbIM, o6pa6aThIBaeMbIM 

B HHcpopMaQHOHHOH CHCTeMe, Heo6xo,n:HM .IJ:n.H BbIITOnHeHIDI cny)l(e6HbIX 

( Tpy.n;oBbIX) ofoI3aHHOCTeii, .n;orrycKaIOTC.H K cooTBeTCTBJIOIIJ;HM ITepcoHanbHhIM 

.n;aHHbIM Ha OCHOBaHHH CITHCKa, YTBep)l(.IJ:eHHOro ITpHKa30M yITpaBneHIDI 

.n;omKonbHoro o6pa3oBaHIDI a,n:MHHHcrpaQHH ropo.n;a TaM6oBa. 

3 .11. IlpH o6Hapy)l(eHHH HapymeHHH ITOp.H.n;Ka ITpe.n;ocTaBneHIDI 

rrepcoHanbHbIX .n;aHHbIX yITpaBneHHe .IJ:OlliKOTibHOro o6pa3oBaHIDI a.IJ:MHHHCT:paQHH 

ropo.n;a TaM6oBa He3aMe,n:nHTenhHO ITpHocTaHaBnHBaeT ITpe.n;ocTaBneHHe 

ITepcoHanbHbIX .n;aHHbIX .n:o BbI.HBneHIDI ITPWIHH HapymeHHH H ycrpaHeHIDI 3THX 

ITpWIHH. 

3 .12. Oco6eHHOCTH o6ecITeqeHIDI 6e3oITacHoCTH HHcpopMaQHH H 

KOHcpH,n:eHQHanbHOCTH ITepcoHanbHbIX .n;aHHbIX, CB.H3aHHbie c HCITOTib30BaHHeM 

KOHKpeTHbIX aBTOMaTH3HpOBaHHblX HHcpopMaQHOHHblX CHCTeM, OITpe.n;en.HIOTC.H 

paCITOP.H.IJ:HTenbHbIMH .IJ:OKJMeHTaMH yrrpaBneHIDI .IJ:OlliKOTibHOro o6pa30BaHIDI 

a,n:MHHHcrpaQHH ropo.n;a TaM6oBa, pernaMeHTHPYIOIIJ;HMH ITOP.H.IJ:OK 

HCITOTib30BaHIDI YKa3aHHblX HHcpopMaQHOHHbIX CHCTeM, a TaK)l(e 

3KCITnyaTaQHOHHOH H HHCT:pJKTHBHOH .IJ:OKJMeHTaQHeH, Kacarom;eiic.H 
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TeXHHqec:rrn:x cpe,n;CTB o6pa60TKH nepcomLJibHbIX ,n;aHHbIX B paMKax KOHKpeTHOH 

aBTOMaTH3HpOBaHHOH HH<}lopMaIJ;HOHHOH CHCTeMbl. 
3 .13. Pa6oTa co cneMHhIMH HOCHTeIDIMH HH<}lopMau;HH npono,n;HTC.SI 

B COOTBeTCTBHH c Ilop.SI,IJ;KOM o6pam;eHH.SI c MarHHTHhlMH HOCHTeIDIMH 

HH<}lopMaIJ;HH, co,n;ep:11rnm;HMH nepcOHaJibHbie ,n;aHHhie B ynpanneHHH 

,n;oIIIKon1>Horo o6pa3oBaHH.SI a,n;MHHHcrpau;HH ropo,n;a TaM6ona, llHCTPYKIJ;Heli no 

pa6oTe H yqeTy HOCHTeneli HH<}lopMaIJ;HH, Ha KOTOpbIX o6pa6aTbIBaJOTC.SI 

nepcoHaJibHhie ,n;aHHbie H ,n;pyrasr KOH<}lH,n;eHIJ;HaJibHasI HH<}lopMau;H.SI B yrrpanneHHH 

,n;omKonoHoro o6pa3oBaHH.SI a,n;MHHHcrpau;HH ropo,n;a TaM6ona (IlpHnO)l(eHHe NQ3 
K npHKa3y). 

3.14. B 
nepCOHaJibHblMH 

u;ell.SIX o6ecneqeHH.SI aHTHBHpycHoli 3am;HThI pa6oTa c 

,n;aHHhIMH npono,n;HTC.SI B cooTBeTCTBHH c MHcrpYKIJ;Heli 
no opraHH3aIJ;HH aHTHBHpycHOH 3am;HTbl. 

4. :Un<f>opMa:u;uonnhie cucTeMhI nepconaJihHhIX }J;aHHhIX ynpaBJieHHH 

.u;omKOJihnoro o6pa3oBanuH a}J;MHHHCTpa:u;uu ropo,ll;a TaM6oBa, nepeqenh 

o6pa6aThIBaeMhIX nepconaJihHhIX ,ll;aHnhlx, KaTeropuii cy6'heKTOB 
nepconaJibHhIX }J;aHHhIX 

IIepeqeHb HH<}lopMau;HOHHhIX cHcTeM c YKa3aHHeM u;enH o6pa6oT:rrn:; 

IIepeqeH1> nepcoHaJihHhIX ,n;aHHbIX, o6pa6aToIBaeMbIX B HH<}lopMau;HOHHhIX 

CHCTeMaX nepcoHaJibHbIX ,n;aHHbIX ynpanneHH.SI ,IJ;OillKOilhHOro o6pa30BaHH.SI 

a,n;MHHHcrpau;HH ropo,n;a TaM6ona; IIepeqeH1> KaTeropHli cy6neKTOB 

nepCOHaJihHbIX ,n;aHHbIX, nepCOHaJlbHbie ,n;aHHbie KOTOpbIX o6pa6aTbIBaJOTC.SI B 

HH<}lopMaIJ;HOHHbIX CHCTeMax nepCOHaJibHbIX ,n;aHHbIX yrrpanneHH.SI ,ZI;OillKOilbHOro 

o6pa3oBaHH.SI a,n;MHHHCTpau;HH ropo,n;a TaM6ona co,n;ep)l(aTc.SI B IlpHilO)l(eHH.SIX 

NQ 9-11 K npHKa3y. 

5. CpoKu o6pa6oTKH u xpanenuH nepconaJihHhIX }J;aHHhIX 

5 .1. CpoK o6pa6oT:rrn: nepcoHaJihHhIX ,n;aHHhIX HcqHcIDieTc.SI c MOMeHTa 

nonyqeHH.SI ynpanneHHeM ,n;omKonoHoro o6pa3oBaHH.SI a,n;MHHHcrpau;HH ropo,n;a 
TaM6ona nepcoHaJibH1>1x ,n;aHHhIX ,n;o ,n;ocTH)l(eHH.SI u;eneli o6pa6oT:rrn: 

nepCOHaJlbHbIX ,n;aHHbIX. 

5 .2. Ilocne ,n;ocTH)l(eHH.SI u;enH o6pa6oT:rrn: nepcoHaJihHhIX ,n;aHHbIX, ecm1 3To 

npe,n;ycMOTpeHO <}le,n;epaJibHblMH 3aKoHaMH, HOpMaTHBHhIMH aKTaMH HilH B 

nHCbMeHHOM cornaCHH cy6neKTa nepcoHaJibHhIX ,n;aHHbIX, nepCOHaJibHhie ,n;aHHbie 
noMeru;aroTC.SI B apXHB H xpaH.SITC.SI B TeqeHHe cpoKa, ycTaHOBileHHOro 

3aKoHo,n;aTenocTBOM PoccHiicKoli <l>e,n;epau;HH. 

6. IlopH,ll;OK ynH'lfTo~enuH un<f>opMa:u;uu, co,ll;ep~ai:u;eii nepconaJihHhie 
,ll;aHHhie, npu ,ll;OCTIDKeHHH :u;eJieii o6pa60TKH HJIH npu nacrynJieHHH HHhIX 

3aKOHHhIX OCHOBanuii 



13 

6.1. CpoK o6pa6oTKM rrepcomUihHhIX .n;aHHhIX :acq:acruieTC5.l c MOMeHTa 

_IIOJIYieHH5.l yrrpaBJieHHeM ,l(OillKOJihHOro o6pa.30BaHH5.l a,l(MHHHCTPaU:HH ropo.n;a 

TaM6oBa rrepcoHa.JihHhIX .n;aHHhIX .n;o .n;ocTIDKeHH5.l n:eneii o6pa6oTKM 

rrepCOHa.JibHhIX .n;aHHbIX. 

6.2. Ilocne ,l(OCTH:>I<eHH5.l u:enH o6pa60TKM rrepCOHa.JibHhIX .n;aHHhIX, ec.JIH 3TO 

rrpe.n;ycMOTpeHO cpe.n;epa.JibHhIMH 3aKOHaMH, HOpMaTHBHhIMH aKTaMH 

HJIH B IIHCbMeHHOM cor.JiaCHH cy6oeKTa rrepcoHa.JihHbIX .n;aHHhIX, rrepCOHa.JibHbie 

,l(aHHhie IIOMeIQalOTC5.l B apXHB H xpaH5.CTC5.l B TeqeHHe cpoKa, ycTaHOBJieHimro 

3aKoHo.n;aTe.JihCTBOM Pocc11iicKoii <l>e.n;epan::a:a. 

6.3 . HHcpopMar(H5.l B 3.JieKTpoHHOM BH.n;e, co.n;ep)!<a1Qa5.e rrepcoHa.JihHhie 

.n;aHHhie, rrpH ,l(OCTH)l(eHHH n:eneii o6pa60TKH HJIH rrpH HacTyrr.JieHHH HHhIX 

3aKOHHhIX OCHOBaHHH, IIO,l(Jie)l(HT YHHqTO)l(eHHIO B COOTBeTCTBHH c .n;eHCTBYIOIQHM 

3aKOHO,l(aTe.JibCTBOM. 
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IlpHJIO)l(eHHe NQ 3 
K rrpHKa3Y yrrpaBJieHIDI ,11;0illKOJihHOro 

o6pa30BaHIDI a,n:MHHHCTpau;HH ropo,n:a 

~;goi/(~Q cl./-. 
HHCTPYKJUUI 

no yqery u pa6oTe c HOCHTeJUIMU umJ>opMau;uu, ua KOTOphlX 
o6pa6aThIBaIDTCH nepcouaJihHhie ,n:aHHhie u .zi;pyraH Kon<J>u.zi;euu;uaJihHaH 

uu4>0pMan;nH, B ynpaBJieuuu )J;OIIIKOJihHOro o6pa30BaHUH a)J;MUHUCTpau;uu 
ropo.zi;a TaM6oBa 

I. 06m;ue noJio~enuH 

1.1. HacTo.Rm;rur HHcTpyKU:IDI no yqeTy H pa6oTe c HOCHTeJI.RMH 

HHcpopMaJJ;HH, Ha KOTOphIX o6pa6aThIBaIOTC51 rrepCOHaJihHhie ,n:aHHhie H ,n:pyrrur 

KOHcpH,n:eHJJ;HaJihHa.5.1 HHcpopMaJJ;IDI, B yrrpaBJieHHH ,11;0illKOJihHOro o6pa30BaHIDI 

a,n:MHHHC'TpaU:HH ropo,n:a TaM6oBa (,n:anee - lfHC'TpYKJJ;IDI) orrpe,n:eJI.ReT o6m;He 

IIOJIO)l(eHIDI no yqeTy 3JieKTpOHHhIX, MarHHTHhIX, OIITWieCKHX HOCHTeJieii 

HHcpopMaJJ;HH, Ha KOTOpbIX o6pa6aTbIBaIOTC51 rrepcOHaJibHbie ,n:aHHbie H ,n;pyrrur 

KOHcpH,n;eHJJ;HaJibHa.5.1 HHcpopMaJJ;IDI, B COOTBeTCTBHH c <l>e,n;epaJibHbIM 3aKOHOM OT 

2 7. 07 .2006 NQ 15 2-<1>3 «0 rrepcoHaJinHbIX ,n;aHHnIX», rrocTaHOBJieHHeM 

IIpaBHTeJinCTBa PoccHiicKoii <l>e,n;epau;HH OT 01.11.2012 NQ 1119 «06 

yTBep)l(,n;eHHH 'Tpe6oBaHHii K 3am;HTe rrepcoHaJibHbIX ,n;aHHbIX rrpH HX o6pa6oTKe B 

HHcpopMaJJ;HOHHbIX CHCTeMax rrepCOHaJibHbIX ,n;aHHbOO>, IIOCTaHOBJieHHeM 

a,n;MHHHC'TpaU:HH ropo,n;a TaM6oBa OT 22.04.2013 NQ3536 «06 opraHH3aU:HH 

o6pa6oTKH rrepcoHaJibHbIX ,n;aHHbIX B A,n;MHHHC'TpaU:HH ropo,n;a TaM6oBa». 

II. IlopH.zi;oK pa6oThI 

2.1. IlpH HCIIOJIHeHHH CBOHX cny)l(e6HbIX o6.sI3aHHOCTeii IIOJib30BaTeJIH 

HHcpopMaJJ;HOHHbIX CHCTeM rrepcoHaJibHbIX ,n;aHHbIX (,n;anee - ll:CII,lJ;H) ,ll;OJI)l(Hbl 

co6mo,n;aTn cne,zzyrom;He ocHoBHbie rrpaBHJia: 

2.1.1. Bee Haxo,n;.s1m;Hec.sI Ha xpaHeHHH H B o6pam;eHHH c'beMHbie MarHHTHnie 

H 3JieKTpOHHbie HOCHTeJIH (,n;anee - C'beMHbIH HOCHTeJib ), rrpe,n;Ha3Ha"IJeHHbie ,ll;Jl.R 

pa6oTbl c rrepcoHaJihHDIMH ,n:aHHhIMH (,n;anee - 11,lJ;H), rro,n;Jie)l(aT yqeTy. )l{ypHan 

yqeTa MaillHHHbIX HOCHTeJieii KOHcpH,n;eHJJ;HaJihHOii HHcpopMaJJ;HH ( rrepCOHaJibHhIX 

,n;aHHnIX) rrpHBe,n;eH B IlpHJIO)l(eHHH K HacTo.s1m;eii HHc'TpyKJJ;HH. Ka)l(,ll;niii 

C'beMHbIH HOCHTeJib c 3aIIHCaHHblMH Ha HeM II,[(H ,ll;OJI)l(eH HMeTb 3THKeTKY HJIH 

Ha,ll;IIHCb, Ha KOTopoii YKa3bIBaeTC51 ero HOMep. 

2.1.2. Y"IIeT H BDI,n;a-qy C'beMHbIX HOCHTeneii 11,lJ;H ocym;ecTBJI.ReT CO'fPY,ll;HHK 

yrrpaBJieHIDI ,n;omKoJII.Horo o6pa3oBaHIDI a,n:MHHHCTpau;HH ropo,n;a TaM6oBa (,n:anee 

- yrrpaBJieHHe), OTBeTCTBeHHI>Iii 3a HX xpaHeHHe H Bbl,n;a-qy. Bn1,n;aqa 

ocym;ecTBJI.ReTC.sI TOJibKO CO'fPY,ll;HHKaM, ,n;orrym:eHHhIM K pa6oTe c 11,lJ;H. 
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2 .1.3. 06MeH II)VI M ,n;pyroii KOHqm,n;em~mDII>HOM MHcpopMa:u;Meii ,n;omKeH 

ocyru:ecTBJUITbCH B COOTBeTCTBMM c ,n;eHCTBYIOI:QMM 3aKOHO,D;aTeJihCTBOM M 

pacnopH,D;MTeJII>HbIMM )J;OKYMeHTaMM ynpaBJieHMH Ha yqTeHHhIX HOCMTeIDIX. 

2.1.4. 3anpe:r:u;aeTCH nepe,n;aBaTb HOCMTeJIM rpeTbMM JIM:QaM. 

2 .1. 5. IIepe,n; MCIIOJib30BaHMeM HOCMTeJUI Heo6xo,n;MMO npoBeCTM 

aHTMBMpycHbIH KOHTpOJib ycTpOHCTBa B COOTBeTCTBMM c MHC1'pyK:u;MeH no 

aHTMBMpycHOM 3aI:QMTe. 

2.1.6. BpeMeHHO He MCnOJin3yeMI>Ie HOCMTeJIM IIOJih30BaTeJUIMM no 

OKOifCiaHMM pa60ThI c HMMM )J;OJDKHhI c,n;aBaTbCH COTpy,n;HMKY ynpaBJieHMH, 

OTBeTCTBeHHOMY 3a MX xpaHeHMe M BhI,n;aqy. 

2.2. He ,n;onycKaeTcH xpaHeHMe c'heMHhIX HOCMTerreli c nepcoHanI>HhIMM 

,n;aHHhIMM BMeCTe c HOCHTeJUIMH OTKpbITOH MHCpopMa:QHM, Ha pafioqHX CTOJiax, 

JIM6o OCTaBrreHMe MX 6e3 npMCMOTpa MJIM nepe,n;aqa Ha xpaHeHMe ,n;pyrMM JIM:QaM; 

BhIHOC C'heMHhIX HOCMTerreli c nepcOHallhHhIMM ,n;aHHhIMM M3 crry)l<e6HblX 

IIOMe:r:u;eHMH )];JUI pa60ThI c HMMM Ha ,D;OMY, B roCTMHM:u;ax MT. ,n;. 
2.3. Ha HOCMTeJIM )];JUI OTIIpaBKM M nepe,n;aqM 3aIIMChIBaIOTCH TOJihKO 

npe,n;Ha3HaqeHHI>Ie a,n;pecaTaM nepcoHanI>HI>Ie ,n;aHHble. 0TnpaBKa nepcoHanI>HI>IX 

,n;aHHhIX a,n;pecaTaM Ha C'heMHhIX HOCMTeIDIX ocyru:ecTBJUieTCH Ha yqTeHHbIX 

HOCMTeIDIX c OTMeTKOH B )l(ypHane yqeTa MamMHHhlX HOCMTerreli 

KOHqm,n;eH:QHallhHOH HH<]:>opMa:QHH (nepcoHanhHhIX ,n;aHHhIX). Bl>IHOC C'heMHhIX 

HOCHTerreli nepCOHallhHhIX ,n;aHHhIX )];JUI Henocpe,n;CTBeHHOH nepe,n;aqH a,n;pecaTY 

ocy:r:u;ecTBJUieTCH TOJihKO c pa3pemeHMH HaqanhHHKa COOTBeTCTBYIQ:r:u;ero OT,n;erra 

ynpaBrreHMH. 

2.4. 0 <]:>aKTax yTpaTbI C'heMHhIX HOCMTerreli, co,n;ep)l(al:QHX nepCOHallhHbie 

,n;aHHhie, JIM6o pa3rrrameHMH co,n;ep)l(al:QHXCH Ha HHX CBe,n;eHMH HeMe,n;rreHHo 

cTaBHTCH B H3BeCTHOCTh 3aMeCTHTerrH HaqanhHHKa ynpaBrreHMH. Ha yTpaqeHHhie 

HOCHTeJIM COCTaBJUieTCH aKT. 

2.5. C'heMHI>Ie HOCHTeJIM nepcoHanI>HhIX ,n;aHHhIX, npMme,n;mMe B 

Hero,n;HOCTI>, MJIM OTCJIY)l(MBmMe ycTaHoBrreHHI>IH cpoK, no,n;rre)l(aT yHlfqTO)l(eHMIO. 

2. 6. y H:HqTO)l(eHMe HOCMTerreli ocyru:ecTBJUieTCH COOTBeTCTBYIQI:QeH 

KOMHCCHeH, COCTaB KOTopoli YTBep)l()J;aeTCH npHKa30M ynpaBrreHMH. 

IIo pe3yrrI>TaTaM yH:HqTO)l(eHMH HOCMTerreli cocTaBJUieTCH aKT. 
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Ilp1rno)J(eH1rn 

K llHCTIJYKQHH ITO yqeTy H pa6oTe c 

HOCHTeIDIMH HHcpopMaQHH, Ha KOTOpbIX 

o6pa6aTbIBaJOTC.H rrepcoHanbHhie ,n;aHHbie H 

,n;pyra.H KOHcpH,n;eHu;HanbHa.H HHcpopMaQH.H, B 

yrrpaBJieHHH ,ZJ;OIIIKOJibHOro o6pa30BaHH.H 

a,n;MHHHCTIJaQHH ropo,n;a TaM6oBa 

)l(YPHAJI 
yqeTa MaillHHHhIX HOCHTeJieii KOHl(>H,lJ,en:u;uaJihHOH uul(>opMa:u;uu 

(nepcouaJihHhIX )J,annhlx) 
ynpaBJieuuu )J,OillKOJihnoro o6pa3oBanuH a)J,MHHHCTpa:u;uu ropo)J,a TaM6oBa 

.N2 n/n MeTKa <l>aMHJIIDI (Ilo.rryqRJI, ,n:arn IIo,n:TIHch Alrrmmpyc IlpHMe-

1 

2 

,., 
.) 

... 

C'beMHOro HCTIOJIHJITeJUI BepttyJI, 3aTIHCH HCTIOJIHHTeJUI Hhrn qaHHe 

HOCJITeJUI nepe,n:aJI) HHcpop- KOttTpOJih, 

(yqeTHbIH Marum ,n:aTa 

HOMep) npoBepKH 

YqeT aKTOB 06 yuuqTo.iKenuu uocuTeJieii, ua KOTOphlx 06pa6aT1>IBaJiuc1> 
nepcouaJihHhle )J,anu1>ie u unaH Konl(>u)J,en:u;uaJ11>HaH unl(>opMa:o;uH 

B ynpaBJieuuu )J,OillKOJihHoro o6pa3oBanuH a)J,MHHHCTpa:u;uu ropo)J,a 
TaM6oBa 

<I>.H.O. mru;a, 0TMeTKao6 ,n:arn IlO,l(TIHCh 
KOTOPOMY C,l(aH YJIHCITO)KeHHH 

HOCJITeJib 
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Ilp1rno)KeHHe NQ4 
K rrpHKa3Y KOMHTeTa no MOJIO,ZJ;e)KHOH 

rroJIHTHKe, cpH3WiecKoli KYJII>Type H 

crropTy a,n;MHHHCTpa:o;HH ropo,n;a TaM6oBa 

OT ;a{)/. /6NQ ~ / 

HHCTPYKWffi 
no oprauu3au;uu pe3epBuoro KonupoBaHH.H ,LJ;aHHhIX B uufl>opMau;uounhIX 

cucTeMax nepcouaJihHhIX ,LJ;aHHhIX u ,LJ;pyroii Koml>n,LJ;euu;uaJILHoii 
umJ>0pMau;uu B ynpaBJieHHH ,LJ;OIIIKOJihHOro o6pa30BaHH.H a,LJ;MHHHCTpau;uu 

ropo,LJ;a TaM6oBa 

Crre:o;HaJIHCT yrrpaBJieHIDI ,n;oIIIKOJihHoro o6pa3oBaHIDI a,n;MHHHCTPa:U:HH 

ropo,n;a TaM6oBa, OTBeTCTBeHHhIH 3a HHcpopMa:U:HOHH)'IO 6e3orracHocTh, 

,n;elicTB)'lOIIt;HH B paMKax CBOHX cpyttKU:HOHaJihHhIX o6.a3aHHOCTeii H HMeIOIIt;HH 

,ZJ;OCTyrr K arrrrapaTHhIM cpe,n;CTBaM, rrporpaMMHhIM cpe,n;CTBaM, rrporpaMMHOMY 

o6ecrre"IIeHHIO H HHcpopMa:U:HOHHOH CHCTeMe rrepcoHaJihHhIX ,n;aHHhIX HeceT 

rrepcoHaJihH)'IO OTBeTCTBeHHOCTh 3a CBOH ,n;eliCTBIDI H o6.a3aH: 

1. Co3,n;aBaTh He pe)Ke o,n;Horo pa3a B He,n;eJIIO pe3epBH)'IO KOIIHIO 6a3 

,n;aHHhIX 11Cll)::(H cpe,n;CTBaMH rrporpaMMHhIX KOMIIJieKCOB H HHhIMH crroco6aMH. 

2. KorrHpoBaHHe ,n;aHHhIX ocyrn;ecTBAATh Ha y-qeTHhlli HOCHTeJih 

HHcpopMa:U:HH, KOTOphIH xpaHHTh B ce:Hcpe (MeTaJIJilfCieCKOM IIIKacpy). 
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IlpHJIO)l(eHHe NQ5 
K rrpHKa3Y yrrpaBJieHIDI ,ll;OillKOJibHOro 

o6pa30BaHIDI a,n;MHHHCT]JaII;HH ropo,n;a 

TaM6°!7JI/ ~ / 
o'efc4~1h- NQ_O\/ __ 

IIPABHJIA 
ocym;ecTBJieHHB BHYTpeuuero KOHTpOJIB COOTBeTCTBHB o6pa60TKH 

nepcouaJihHhIX )1;3HHhIX Tpe6oBaHHBM K 33IIJ;HTe nepcouaJihHhIX )1;3HHhIX, 

ycTanoBJieHHhIM <l>e)J;epaJihHhIM 33.KOHOM OT 27.07.2006 N!! 152-<1>3 
«0 nepcouaJihHhIX )J;aHHhIX», B umf>opMau;uouu1>1x cucTeMax nepcouaJihHhIX 

)1;3HHhIX ynpaBJieHHB )J;OIDKOJlhHOro o6pa30B3HHB 3)1;MHHHCTpau;uu ropo)J;a 

TaM6oBa 

1. HacTOfil.IJ)ie IlpaBHJia BHJTpeHHero KOHTpOIDI COOTBeTCTBillI o6pa6onrn: 

nepCOHaJibHbIX ,n;aHHbIX Tpe6oBaHIDIM K 3aIU;HTe nepcOHaJibHbIX ,n;aHHbIX, 

ycTaHoBneHHI>IM <l>e,n;epanoHhlM 3aKOHOM OT 27.07.2006 NQ 152-<1>3 
«0 nepCOHaJihHhIX ,n;aHHhIX», B HHcpopMa:o;HOHHhIX CHCTeMax nepCOHaJihHhIX 

,n;aHHhlX ynpaBJieHIDI ,ll;OillKOJihHOro o6pa30BaHillI a,n;MHHHCTpa:o;HH ropo,n;a 

TaM60Ba (,n;anee - IlpaBMila) pa3pa60Ta.Hbl Ha OCHOBamrn cpe,n;epanDHbIX 3aKOHOB OT 

27.07.2006 NQ 149-<1>3 «06 HHcpopMau;HH, HHcpopMau;HOHHDIX TeXHonoIIDIX H 3am;HTe 

HHcpopMan;mm, OT 27.07.2006 NQ 152-<1>3 «0 nepcoHaJIDHDIX ,n;aHHDoo>, 

nocTaHOBJieHillI a,rtMHHHC'I'pau;HH ropo,n;a TaM6oBa OT 22.04.2013 NQ3536 «06 

opraHH3au;HH o6pa6oTKH nepcoHanhHDIX ,n;aHHDIX B A,n;Mmrncrpau;HH ropo,n;a 

TaM6oBa». 

2. L(eJibIO BHJTpeHHero KOHT]JOIDI COOTBeTCTBillI o6pa60TKH nepCOHaJihHhIX 

,n;aHHhIX 1]Je6oBaHIDIM K 3aIU;HTe nepcOHaJihHhIX ,n;aHHhIX B HHcpopMa:o;HOHHhIX 

cHcTeMax nepcoHaJihHhIX ,n;aHHhIX (,n;anee - HCn,n:H) ynpaBneHIDI ,n;omKon1>Horo 

o6pa3oBaHIDI a,n;MHHHCT]Ja:o;HH ropo,n;a TaM6oBa (,n;anee - ynpaBneHHe) .HBIDieTc.a 

npe,n;OTBpam;eHHe H CBOeBpeMeHHOe Bhl.HBJieHHe HeCaHKII;HOHHpOBaHHOro ,n;ocryrra 

K HHcpopMaII;HH, npe,n;HaMepeHHbIX B03,ll;eHCTBHH Ha HHcpopMaII;HIO, ou;eHKa 
3cpcpeKTHBHOCTH ee 3aIU;HTbI. 

3. OpraHH3aII;IDI H npoBe,n;eHHe KOHT]JOIDI Bo3naraIOTC.H Ha cne,n;yIOm;HX nH:o;: 

OTBeTCTBeHHOro 3a opraHH3aII;HIO o6pa6oTKH nepCOHaJihHhIX ,n;aHHhIX, 

OTBeTCTBeHHoro 3a 6e3onacHOCTh HCn,n:H ynpaBneHillI HJIH Ha KOMHCCHIO no 

opraHH3aII;HH pa6oT no 3am;HTe nepCOHaJihHhIX ,n;aHHhIX (,n;anee - KOMHCCIDI), 

co3,n;aBaeMoii Ha BpeM.H npoBe,n;eHIDI npoBepoK. 

4. KoHTpon1> ocym;ecTBIDieTc.a nocpe,n;cTBOM KOMnneKCHhIX H u;eneBhIX 
npoBepoK. 

KoMnneKcHa.a npoBepKa npe,n;ycMaTpHBaeT npoBepKy ,n;e.aTeJihHOCTH 

ynpaBJieHillI no BCeM HJIH 6on1>me:H qacTH BonpoCOB 3aIII;HThl HHcpOpMa:o;HH. 

L(eneBa.a npoBepKa npe,n;ycMaTpHBaeT ,n;eTaJibHYIO npoBepKy O,ll;HOI'O HJIH 

HeCKOJihKHX BonpocoB 3aIU;HThl HHcpopMaII;HH. 

5. K npoBe,n;eHHIO KOMnneKCHhIX H u;eneBhIX npoBepoK MoryT npHBJieKaThC.H 
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(no cornacoBaH.mo) npe,n;cTaBHTem-1 cne:u;ml.TIH3HpoBaHHbIX opraHH3a:QHH, 

HMeIOm;me JIH:QeH3HH Ha npaBO npoBe,n;eHIDI pa6oT B o6JiaCTH 3a:rn;HTbl 

HH<]lopMa:QHH. 

6. IlpH npoBe,n;eHHH npoBepoK B ofoI3aTeJibHOM nop.H,n;Ke npoBep.HeTcH 

ycTpaHeHHe He,n;ocTaTKOB, Bbl.HBJieHHbIX B xo,n;e npe,n;DI,n;y:rn;Hx npoBepoK. 

7. IIpoBepKH MOfYT 6oITb nnaHOBbIMH H BHennaHOBbIMH. IlrraHOBDie 

npoBepKH npOBO,IJ;.HTC.H B COOTBeTCTBHH c IlrraHOM BHyTpeHHme npoBepoK pe)l(HMa 

3a:rn;HTbl nepcoHaJibHbIX ,n;aHHbIX B HH<]lopMa:QHOHHbIX CHCTeMax nepcoHaJibHbIX 

,n;aHHbIX ynpaBJieHIDI, corJiaCHO npHJIO)J(eHHIO K HaCTOH:rn;HM npaBHJiaM. 

BHennaHOBbie npoBepKH MoryT npoBo,n;HTbC.H B CBH3H c HeBI>InonHeHHeM 

Tpe6oBaHHH HJIH HOpM no 3a:rn;HTe HH<]lopMa:QHH, B pe3yJioTaTe qero B ynpaBJieHHH 

HMeJiaCb HJIH HMeeTC.H peaJibHa.H B03MO)J(HOCTb ee yTeqKH. 

8. Pe3yJII>TaTbI npoBepoK BHOC.HTC.H B )l{ypHan yqeTa MeponpIDITHH 

no KOHTpOJIIO Ha,n; co6JIIO,n;eHHeM pe)J(HMa 3am;HTbl nepcoHaJibHbIX ,n;aHHbIX. 

9. IlpH o6Hapy)J(eHHH rpy6oIX HapymeHHH CHCTeMbl 3am;HTbl, BCJie,IJ;CTBHe 
KOTOpbIX B03MO)J(Ha yTeqKa nepcOHaJibHbIX ,n;aHHbIX, HaqaJibHHK ynpaBJieHIDI 

npHHHMaeT pemeHHe o HeMe,n;rreHHOM npeKpa:rn;eHHH pa6oThI Ha yqacTKe (pa6oqe:M: 

MecTe ), r,n;e o6Hapy)J(eHbI HapymeHIDI, H npHHHMaeT MepDI no me ycTpaHeHHIO; 

opraHH3yeT B ycTaHOBJieHHOM nopH,n;Ke paccne,n;oBaHHe nplfqHH H ycJIOBHH 

no.HBJieHH.H HapymeHHH c :QeJibIO He,n;orry:w;eHIDI me B ,IJ;aJibHeiimeM H npHBJieqeHIDI 

K OTBeTCTBeHHOCTH BHHOBHbIX JIH:Q. 

Bo3o6HoBJieHHe pa6oT pa3pemaeTc.H nocne ycTpaHeHIDI HapymeHHii. 

10. IlpH o6Hapy)J(eHHH HapymeHHH CHCTeMbl 3a:rn;HTbI, BJIH.HIO:rn;me Ha 

6e3onaCHOCTb nepCOHaJibHbIX ,n;aHHbIX, HaqaJibHHK ynpaBJieHIDI npHHHMaeT 

Heo6xo,n;HMI>Ie MepbI no HX ycTpaHeHHIO. 
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Ilp:mm)l{'.emrn 

K IIpamrnaM ocym;ecTBJieHIDI neyrpeHHero 

KOHTpOJUI COOTBeTCTBIDI o6pa6oTKll 

rrepcOHaJibHbIX .n;aHHbIX rpe6oBaHIDIM . K 

3am;11Te rrepcOHaJibHbIX .n;aHHbIX, 

ycTaHOBJieHHbIM <l>e.n;epanbHbIM 3aKOHOM OT 

27.07.2006 M! 152-<1>3 «0 rrepcoHanbHhIX 

.n;aHHbIX», B 11H<flopMa:o:110HHbIX CllCTeMax 

rrepcOHaJibHbIX .n;aHHbIX yrrpaBJiemrn 

.IJ:OIIIKOilbHOro o6pa30BaHIDI a.n;MllHllCrpa:a;llH 

ropo.n;a TaM6oBa 

IlJIAH 
uuyTpeuuux npouepoK pe~uMa 3am;uT1>1 nepcouaJILHhlX ,JJ;aHHhlX 

B uu<t>opMan;uouuhlx cucTeMax nepcouaJILHhIX ,JJ;aHHhIX ynpaBJieuuSI 
,JJ;OillKOJI1>uoro o6pa3oBauuH a,JJ;MHHHCTpa:u;uu ropo,JJ;a TaM6oua 

MeponpuHTue Ilepuo,JJ;uquocTh Pe3yJI1>TaT 
KoHrpOJib Ha.n; E)l{'.eMeC5fIIHO 

co6mo.n;eHHeM 

pe)l{'.11Ma o6pa6oTKH II,n:H 

KoHrponh Ha.n; E)l{'.eMeC5fIIHO 

co6mo.n;eH11eM 

pe)l{'.HMa 3aIT(llTbI II,n:H 

KoHrponh Ha.n; E)l{'.eMeC5fIIHO 

BbIIIOilHeHlleM 

aHTllBllPYCHOM 3aIT(HTbI 

MCII,n:H 

KoHrponb Ha.n; E)l{'.eMeC5fIIHO 

co6mo.n;eH11eM 

pe)l{'.llMa 3aIT(HTbI rrp11 

rro.n;KmoqeH1111 K cenrM 

o6m;ero rronb30BaHmr 

IIpoBe.n;eH11eBttyTpeHHHX B TeqeH11e ro.n;a 

rrpoBepoK Ha rrpe.n;MeT 

BblSIBileHIDI 

113MeHeHllM B pe)l{'.HMe 

o6pa6oTKll II 3aIT(llTbI II,n:H 

KoHrponh 3a B TeqeH11e ro.n;a 

o6HOBileHIDIMll 

rrporpaMMHoro 

o6ecrreqeHmr 11 

e.n;11Hoo6pa3IDI 

rrp11MeIDieMoro 
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IlQ Ha BCeX 3JieMeHTaX 

HCTI,[(H 

KoH'IpOJih 3a E)l(eHe,n;eJibHO 

o6ecrreqeHHeM pe3epBHoro 

KOIIHpoBaHIDI HH<l>opMaD;HH 

OpraHH3an;IDI aHaJIH3a FI B TeqeHHe rro.rryro,n;IDI 

rrepeCMOTpa HMeIOI.D;HXC.sI 

yrpo3 6e30IIaCHOCTH II,z:I:H, 

a TaK )Ke rrpe,n;cKa3aHHe 

IIO.sIBJieHIDI HOBbIX, 

e:ru;e HeH3BeCTHbIX, yrpo3 
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IlOPJl)J;OK 

Ilp:mro:>KeHHe .M~ 6 
K npHKa3Y ynpaBJieHIDI 

.IJ:OllIKOJihHOro o6pa30BaHIDI 

a,n:MHHHC'TpaIJ,HH ropo,n:a TaM6oBa 

OT f;/(2/:(& N!! ;;( / 

)1.ocryna coTpy)J.HHKOB ynpasJieHHH )J.OIDKOJibHoro o6pa3oBannH 
a)J.MHHHCTpa.u;uu ropo)J.a TaM6osa B noMem:ennH, B KOTOpbIX Be)J.eTCH 

o6pa6oTKa nepconaJibHhIX ,lJ.aHHhIX 

1. HacTmIIIJ,HH Ilop.H,n:oK ,n:ocTyna COTPY.IJ:HHKOB ynpaBJieHIDI ,n:oIIIKOJihHoro 

o6pa3oBaHIDI a,n;MHHHC'I'paIJ,HH ropo,n:a TaM6oBa B noMe:rn;eHIDI, B KOTOphIX 

Be,n:eTC.H o6pa60TKa nepCOHaJihHhIX ,n:aHHhIX (,n:aJiee - Ilop.H.IJ:OK) pa3pa6oTaH B 

cooTBeTCTBHH c <t>e,n:epaJihHhIM 3aKoHOM OT 27.07.2006. N!! 152-<1>3 «0 

nepcoHaJihHhIX ,n:aHHhIX», nocTaHOBJieHIDIMH IlpaBHTeJihCTBa PoccHiicKoii 

<t>e,n:epan,HH OT 15.09.2008 N!! 687 «06 yTBep:>K,n:eHHH IloJio:>KeHIDI 06 

oco6eHHOCT.HX o6pa60TKH nepcoHaJihHhlX ,n:aHHhIX, ocy:rn;ecTBJI.HeMhIX 6e3 

HcnoJI1>3oBaHIDI cpe,n:cTB aBTOMaTH3aIJ,HH», OT 21.03.2012 N!! 211 «06 

YTBep:>K,n:eHHH nepeqH.H Mep, HanpaBJ1eHHhIX Ha o6ecneqeHHe BhIITOJIHeHIDI 

ofol3aHHOCTeii, npe,n:ycMOTpeHHhIX <t>e,n:epaJibHhIM 3aKOHOM «0 nepCOHaJihHhIX 

,n:aHHhIX» H npHH.HThIMH B COOTBeTCTBHH c HMM HOpMaTHBHhIMH npaBOBhIMH 

aKTaMH, onepaTopaMH, .HBJI.HIOIIJ,HMHC.sr rocy,n:apcTBeHHhIMH HJIH MYHH:QHilaJihHhIMH 

opraHaMH», nocTaHOBJieHHeM a,n:MHHHCTpan,HH ropo,n:a TaM6oBa OT 22.04.2013 
N!!3536 «06 opraHH3aIJ,HH o6pa6oTKH nepcoHaJihHhIX ,n:aHHhIX B A,n:MHHHC'TpaIJ,HH 

r:opo,n:a TaM6oBa» H ,n:pyrHMH HOpMaTHBHhIMH npaBOBhIMH aKTaMH. 

2. IlepCOHaJihHbie ,n:aHHhie OTHOC.HTC.H K KOHqrn,n:eHIJ,HaJihHOM HH<i>opMaIJ,HH. 

,[(oJI:>KHOCTHbie JIHIJ,a ynpaBJieHIDI .IJ:OllIKOJihHOro o6pa30BaHIDI a)J;MHHHC'TpaIJ,HH 

ropo,n:a TaM6oBa (,n:aJiee - ynpaBJieHHe ), no~HBIIIHe ,n:ocTyn K nepcoHaJihHhIM 

,n:'aHHhIM, o6.H3aHbl He paCKpbIBaTb TpeTbHM JIHIJ,aM H He pacnpOC'TpaH.HTh 

nepcoHaJihHhie ,n:aHHhie 6e3 corJiacIDI cy6neKTa nepcoHaJihHhIX ,n:aHHhIX, ecJIH 

HHOe He npe,n:ycMOTpeHO <Pe.n:epaJibHhlM 3aKOHO)J;aTeJihCTBOM. 

3. 06ecneqeHHe 6e3onacHOCTH nepcOHaJihHhIX ,n:aHHbIX OT yttHqTO:>KeHIDI, 

H3MeHeHIDI, 6JIOKHpOBaHIDI, KOilHpOBaHIDI, npe,n:ocTaBJieHIDI, pacnpOC'TpaHeHIDI 

nepCOHaJihHhIX ,n:aHHhIX, a TaIOKe OT HHhIX HenpaBoMepHbIX ,n:eiiCTBHH 

B OTHOIIIeHHH nepcoHaJihHhIX ,n:aHHhIX .IJ:OCTHraeTC.H, B TOM qHcJie, ycTaHOBJieHHeM 

npaBHJI .IJ:OCTyna B IlOMeIIJ,eHIDI, B KOTOpbIX o6pa6aTblBa.IOTC.H nepcoHaJihHhie 

,n:aHHhie B HmpopMaIJ,HOHHhIX CHCTeMax nepCOHaJihHhIX ,n:aHHhIX H 6e3 

HCilOJih30BaHIDI cpe,n:CTB aBTOMaTH3aIJ,HH. 

4. Pa3MeIIJ,eHHe HH<i>opMaIJ,HOHHhIX CHCTeM, B KOTOpbIX o6pa6aThIBa.IOTCH 

nepCOHaJihHhie ,n:aHHbie, ocyIIJ,eCTBJI.HeTC.H B oxpaH.HeMbIX IlOMeIIJ,eHID.CX. ,[(JI.sr 
IlOMeIIJ,eHHH, B KOTOpbIX o6pa6aTbIBa.IOTC.sI nepcoHaJihHhie ,n:aHHhie, opraHH3yeTC.sI 

pe:>KHM o6ecneqeHIDI 6e30ilaCHOCTH, npH KOTOpOM o6ecneqHBaeTC.H coxpaHHOCTh 

HOCHTeJieii nepcOHaJihHhIX ,n:aHHhIX H cpe,n;CTB 3aIIJ,HThl HH<i>opMaIJ,HH, a TaIOKe 
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HCKJIJOqaeTCH B03MO)KHOCTb HeKOHTpOJIHpyeMoro rrpOHHKHOBeHHH H rrpe6bIBaHHH 

B 3THX IIOMern:eHHHX IIOCTOpOHHHX JIH:Q. 

TipH xpaHeHHH MaTepHaJibHhIX HOCHTeJieH rrepCOHaJihHbIX .n;aHHhIX ,ll;OJI)l(Hbl 

co6JIIO.n;aTbCH ycJIOBHH, o6ecrreqHBaIOrn:He coxpaHHOCTb rrepcoHaJibHbIX .n;aHHbIX H 

HCKJIJOqaJOrn:He HecaHKIJ;HOHHpOBaHHbIH .IJ:OCTYII K HHM. 

5. Haxo)K.n;eHHe COTPY.IJ:HHKOB, He yrroJIHOMoqeHHhIX ocyrn:ecTBJIHTh 

o6pa60TKY rrepcOHaJibHbIX .n;aHHbIX, B IIOMern:eHHHX ynpaBJieHHH, 

B KOTOpbIX pa3Mern:eHbl TeXHJfqecKHe cpe.n;cTBa, II03BOJIHIOrn:He ocyrn:ecTBJIHTb 

o6pa6oTKY rrepCOHaJibHbIX .n;aHHbIX, a TaK)Ke xpaHHTCH HOCHTeJIH HHcpopMa:o;HH, 

B03MO)KHO TOJibKO B corrpoBO)K.IJ:eHHH COTPY.IJ:HHKa, ynoJIHOMoqeHHoro 

ocyiu;ecTBJIHTb o6pa60TKY rrepcOHaJibHbIX .n;aHHbIX, Ha BpeMH, orpaHHtieHHOe 

Heo6xo.n;HMOCTblO pemeHHH CJIY)Ke6HbIX BOIIpOCOB. 

6. Haxo)K.n;eHHe JIHU:, He HBJIHIOID:HXCH COTPY.IJ:HHKaMH ynpaBJieHHH, B 

IIOMern:eHHHX ynpaBJieHHH, B KOTOpbIX pa3Mern:eHbl TeXHHtieCKHe cpe.n;CTBa, 

II03BoJIHIOrn:He ocyiu;ecTBMTb o6pa6oTKY rrepcoHaJibHhIX .n;aHHhIX, a TaK)Ke 

xpaHHTCH HOCHTeJIH HHcpopMaIJ;MH, B03MO)KH0 TOJibKO B corrpoBO)K,ll;eHHH 

yrroJIHOMoqeHHOro 3aMeCTHTeJIH HaqaJibHHKa ynpaBJieHHH Ha BpeMH, 

orpaHliqeHHOe Heo6XO.IJ:HMOCTblO pemeHHH BorrpocoB, CBH3aHHhIX c HCIIOJIHeHHeM 

rocy.n;apCTBeHHbIX cl>YHKIJ;HH H (HJIH) ocyrn:ecTBJieHHeM IIOJIHOMQqlfii B paMKax 

.n;oroBopoB (KOHTPaKTOB), 3aKJIIOqeHHbIX c yrrpaBJieHHeM. 

7. 0TBeTCTBeHHbIMH 3a opraHH3aIJ;HIO .IJ:OCTyna B IIOMern:eHHH ynpaBJieHHH, B 

KOTOpbIX Be.n;eTCH o6pa60TKa rrepCOHaJibHbIX .n;aHHbIX, HBJIHeTCH 3aMeCTHTeJib 

HaqaJihHHKa ynpaBJieHHH. 

8. BeyTpeHHHH KOHTpOJib 3a co6JIIO.n;eHHeM rropH.n;Ka .n;ocTyna 

B IIOMern:eHHH, B KOTOpbIX Be.n;eTCH o6pa6oTKa rrepCOHaJibHbIX .n;aHHbIX, 

rrpoBO.IJ:MTCH JIHIJ;OM, OTBeTCTBeHHbIM 3a opraHH3aIJ;MIO o6pa6oTKH rrepCOHaJibHhIX 

.n;aHHbIX B yrrpaBJieHHH. 
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Ilp:mrn)l(eHHe NQ 7 
K rrpHKa3Y yrrpaBneHIDI ,IJ;OillKOilhHOrO 

o6pa30BaHIUI a,ri;MHHHCTpan;HH ropo,ri;a 

TaM6oBa 

0T '!2. O{ !6 NQ__..g~_ 

TIEPEqEHh 
,i.J;OJI~HOCTeii coTpy,i.1;HHKOB ynpaBJieuu.H ,i.J;OIIIKOJILHoro o6pa3oBannH 

a).J;MHHHCTpa:u;uu ropo,i.1;a TaM6oBa, 3aMem:enue KOTOphIX npe).J;ycMaTpnBaeT 
ocym:ecTBJICHHe o6pa60TKH nepcouaJihHhIX ).1;3HHhIX JIH6o ocyr:u;ecTBJICHHe 

).J;ocryna K nepcouaJILHhIM ).J;aHHhIM 

.N!! HanMenoBauue ).J;OJI~uocTn 
n/n 
1 HaqanhHHK yrrpaBneHIDI 

2 3aMeCTHTeilh HaqanhHHKa yrrpaBneHIDI 

3 3aMeCTHTeilh HaqanhHHKa yrrpaBneHIDI 

4 HaqanhHHK oT,ri;ena pa3BHTIDI ,ri;omKOilhHoro o6pa3oBaHIDI 

5 HaqanhHHK oT,ri;ena 3KOHOMHKH 

6 HaqanhHHK oT,ri;ena clmHaHcHpoBaHIDI H 6yxranTepcKoro yqeTa 

7 HaqanhHHK oT,ri;ena rrpaBoBoro, Ka,ri;poBoro H ,IJ;OKYMeHTan;HoHHoro 

o6ecrreqeHIDI 

8 KoHcynhTaHT oT,ri;ena QlHHaHcHpoBaHIDI H 6yxranTepcKoro yqeTa 

9 rnaBHhIH CIIeII;HailHCT OT,IJ;ena pa3BHTIDI ,IJ;OlIIKOilhHOrO o6pa30BaHIDI 

10 rnaBHhIH CIIeII;HailHCT OT,IJ;ena 3KOHOMHKH 

11 rnaBHhIH CIIeII;HailHCT OT,IJ;ena rrpaBoBoro, Ka,ri;poBoro H ,IJ;OKYMeHTaII;HOHHOrO 

o6ecrreqeHIDI 



.N!! 
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IlpHnO)J(eHHe NQ8 
K rrpHKa.3Y yrrpaBneHIDI ,IJ;OillKOilbHOro 
o6pa.30BaHIDI a,n;MHHHCTpau;HH ropo,n;a 

TaM60~~,1 Jr_ <J 
oT 12-vi -11u NQ (A -----

IlEPEqEHJ> 
,LJ;OJI~uocTeii: MYHHQnnaJihHhIX cJiymaIQnx ynpanJieuu.H ,LJ;OIDKOJihHOro 

o6pa30B3HH.H a,LJ;MHHHCTpaQHH ropo,LJ;a TaM6ona, OTBCTCTBCHHhIX 33 
npone,LJ;euue Meponpn.HTHH no o6e3JinquBauuro nepcouaJihHhIX ,LJ;aHHhIX 

HanMeuonauue ,LJ;OJimHOCTH 
n/n 
I HaqanbHHK yrrpaBneHIDI 

2 3aMeCTHTeilb HaqanbHHKa yrrpaBneHIDI 
3 3aMeCTHTenb HaqanbHHKa yrrpaBneHIDI 
4 Haqanf>HHK oT,n;ena pa.3BHTIDI ,n;omKonI>Horo o6pa.3oBaHIDI 
5 Haqanf>HHK oT,n;ena 3KOHOMHKH 

6 HaqanbHHK oT,n;ena qmHaHcHpoBaHIDI H 6yxranTepcKoro yqeTa 

7 HaqanbHHK oT,n;ena rrpaBoBoro, Ka,n;poBoro H ,IJ;OKJMeHTau;HoHHoro 
o6ecrreqeHIDI 

8 KoHcynI>TaHT oT,n;ena cPHHaHcHpoBaHIDI H 6yxranTepcKoro yqeTa 
9 rnaBHbIH CIIeD;HailHCT OT,n;ena pa.3BHTIDI ,IJ;OillKOilbHOrO o6pa.30BaHIDI 

10 rnaBHbIH CIIell;HailHCT OT,n;ena 3KOHOMHKH 

11 rnaBHbIH CIIell;HailHCT OT,n;ena rrpaBOBOrO, Ka,n;pOBOrO H ,IJ;OKJMeHTaD;HOHHOrO 
o6ecrreqeHIDI 



N2 
n/n 
1 

2 

3 

5 
-

7 
. . 

8 

26 

IlpHJIO)l(em-ie NQ9 
K yrrpaBJieHIDI ,ll;OIIIKOJlbHOro o6pa30BaHIDI 
a,n;MHHHCT_Pau;1111 ro~ TaM6oBa 

OT1tt~ NQ~~~-

IlEPEqEHJ> 
HH<lmpMa:u;uouHhIX CHCTeM nepcouaJihHhlX ~aHHhIX 

c yKa3auueM :u;eJiu o6pa6oTKH 

HauMeuosauue HCII,I1;u D;eJih o6pa6oTKH 

AC 3,ll)J~ rpaH,l(OK <I>opMHpoBaHHe E,l( no yqery 11cnonHeHIDI 
,ll;OK)'MeHTOB B ynpaBJieHHH, 
aBTOMaTH3HpOBaHHruI CHCTeMa 
,n;enonpOH3BO,ll;CTBa 

HCTI,l(H «C6ep6aHK EH3Hec 0TnpaBKa peecTpoB no 3apa60THOH nnaTe 

0HJiaHH» COTpy,rt;HHKOB no 3JieKTpOHHbIM KaHaJiaM 
CB5I3H 

HCTI,l(H «Ilapyc - EID,rt;)l(eT ABToMaTH3aII;IDI 6yxyqeTa B ynpaBJieHHH, 

1 O.xx» no COTpy,rt;HHKaM, Be,n;eHHe CBe,rt;eHHH 0 
3apnJiaTax COTpy,n;HHKOB 

HCTI,l(H «CEHC ++ ABTOMaTH3a:o;IDI, <PopM11poBaH11e, 

3JieKTpOHHruI oTqeTHOCTb» xpaHeHHe, npoBepKa 6yxranTepcKoli 
OTqeTHOCTH, nepe,n;aqa no 3JieKTpOHHbIM 
KaHaJiaM CB5I3H c u;eJibIO ,ll;OK)'MeHT006opoTa 
c H<l>HC, Il<l>P Pocc1111, <l>CC, PoccTaT 
H ,n;p. opraHH3aII;IDIMH 

HCTI,l(H «CY<l>,l( WEB- OpraHH3a:o;IDI 3JieKTpOHHOro 
KnHeHT» ,n;oK)'MeHToo6opoTa c Y<I>K no TaM6oBcKoli 

o6JiaCTH 
HCII)l;H «CBo,n;-cMapT WEB» ABToMaTH3a:o;IDI, <l_>opMHpoBaHHe, 

xpaHeHHe, rrpoBepKa 6yxranTepCKOH 
oTqeTHOCTH, nepe,n;aqa no 3JieKT_POHHbIM 
KaHaJiaM CB5I3H 

HCTI,l(H «,l(OKYMeHTbI TIY-5» IlepCOHH<i:>H:o;HpoBaHHbIH yqeT 
HCII)l;H «,l(OKYMeHTbI TIY-6» IlepCOHHQlHII;HPOBaHHbIH yqeT 



27 

Ilpmrn:>I<:eHHe M~ 10 
K npHKa3Y yrrpaBJieHIDI ,ll;OIDKOn:hHOro 
o6pa30BaHIDI a,n;MHHHCTpau:1111 ropo,n;a 
TaM6oBa 
OT {<2-. cD1, 16 Nr:!. ~ 

-----"~--

IlEPEqEHJ> 
nepconaJihHhIX ;:i:aHHhIX, o6pa6aTblBaeMhIX B uucl>0pMaD;HOHHhIX CHCTeMax 

nepcouaJibHhlX ;:i:aHHhlX ynpaBJieHHH )J;OillKOJihHOro o6pa30BaHHH 

a;:i:MnuucTpao;uu ropo,lI,a TaM6oBa 

.N2 HanMenoBanue HCil):(u: D;eJIL o6pa6oTKH 
n/n 
1 AC 3,Zl;,I1; rpaH)J;OK <l>opM11poBaH11e E,ZJ; no yqery 11cnonHeHIDI 

,ll;OKJMeHTOB B ynpaBJieHHH, 
aBTOMaTH3HpoBaHHasI CHCTeMa 
,n;enonpOH3BO,ll;CTBa 

2 HCI1):(H «C6ep6aHK EH3Hec 0TnpaBKa peecTpoB no 3apa60THOH nJiaTe 

0HJiaHH» COTpy,n;HHKOB ynpaBJieHIDI no 3JieKTpOHHbIM 
KaHaJiaM CB513H 

3 HCI1):(H «Ilapyc - EIO,n;:>I<:eT ABToMaTH3aU:IDI 6yxyqeTa B yrrpaBJieHHH, 

1 O.xx» no COTpy,n;HHKaM yrrpaBJieHIDI, Be,n;eHHe 
CBe,n;eHHH 0 3apmrnTax COTpy,n;HHKOB 
ynpaBJieHIDI 

5 HCI1):(H «CEHC ++ ABTOMaTH3aU:IDI, cpopM11poBaH11e, 

3JieKTpOHHasI oTqeTHOCTE»> xpaHeH11e,npoBepKa6yxranTepcKoii 
oTqeTHOCTH, nepe,n;aqa no 3JieKTpOHHhIM 
KaHa.JiaM CB5I3H c :u;eJihlO ,ll;OKJMeHTOo6opoTa 
c H<l>HC, II<l>P Pocc1111, <l>CC, PoccTaT 
H ,n;p. opraHH3aU:IDIMH 

7 HCI1):(H «CY<l>,ZJ; WEB- OpraHH3aU:IDI 3JieKTpOHHoro 
Kn11eHT» .n;oKJMeHToo6opoTa c Y<l>K no TaM60BCKOH 

o6JiaCTH 
8 HCI1):(H «CBo,n;-cMapT WEB» ABTOMaTH3aU:IDI, cpopM11poBaHHe, 

xpaHeHne, npoBepKa 6yxranTepcKoii 
QTqeTHOCTH, nepe,n;aqa no 3JieK'TpOHHhIM 

' KaHaJiaM CB5I3H 
HCI1):(H «,Zl;OKJMeHThI IIY-5» IlepcoHHQJHU:HPOBaHHhIH yqeT 
HCil,l(H «,Zl;OKJMeHThI TIY-6» IlepcOHHQJHU:HpoBaHHbIH yqeT 
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Ilp:mrn)l(eH:ae M~ 11 
K npHKa3Y ynpaBJieHIDI ,lJ;OIIIKOJibHOro 
o6pa30BaHIDI a,z:i;MHHHCTpau;HH ropo,z:i;a 
TaM6oBa 
OT d<Z .{)1 rf C!J NQ_........._~--

TIEPEq EHJ> 
KaTeropuii cy6'heKToB nepcouaJihHhIX ,11;auuL1x, nepcouaJihHhle ,11;annhle 

KOTOphlx o6pa6aThIBalOTCH B umJ>0pMaU:HOHHhIX CHCTeMax nepcouaJihHhlX 
,ll;aHHhIX ynpaBJieHHH ,ll;OillKOJihHOro o6pa30BaHHH a,ll;MHHHCTpau:uu ropo,11;a 

TaM6osa 

.N!! HauMeuosauue HCII)J;u II;eJih o6pa6oTKH 
n/n 
1 AC 3,Zl;,Zl; rpaH,Zl;OK <l>opMHpoBaHHe E,Zl; no yqezy :acnoJIHeHIDI 

,lJ;OKJMeHTOB B yrrpaBJieHHH, 
aBTOMaTH3HpoBaHHasI CHCTeMa 
,z:i;enonpOH3BO,lJ;CTBa 

2 MCil,Zl;H «C6ep6aHK EH3Hec 0TnpaBKa peecTpoB no 3apa60THOH nnaTe 

0HJiaHH» COTpy,z:i;HHKOB no 3JieKTpOHHblM KaHaJiaM 
CB5I3H 

3 MCil,Zl;H «Ilapyc - EJO,n:)l(eT ABToMaTH3au;IDI 6yxyqeTa B yrrpaBJJeHHH, 

1 O.xx» no COTpy,z:i;HHKaM ynpaBJieHIDI, Be,z:i;eHHe 
CBe,IJ;eHHH 0 3apnnaTax COTpy,z:i;HHKOB 
yrrpaBJieHIDI 

5 MCil,Zl;H «CEMC ++ ABToMaTH3au;IDI, <PopM:apoBaHHe, 

3JieKTpOHHasI oTqeTHOCTI»> xpaHeH:ae, npoBepKa 6yxranTepcKoii 
OTqeTHOCTH, nepe,z:i;aqa no 3JieKTpOHHhIM 
KaHaJiaM CB5I3H c u;eJihlO ,lJ;OKJMeHT006opoTa 
c M<l>HC, Il<l>P PoccHH, <l>CC, PoccTaT 
H ,z:i;p. opraHH3aIJ;IDIMH 

7 MCil,Zl;H «CY<l>,[( WEB- OpraHH3au;H5I 3JieKTpOHHoro 
KnHeHT» ,z:i;oKJMeHToo6opoTa c Y<l>K no TaM6oBcKoii 

o6JiaCTH 
8 MCil,Zl;H «CBo,n:-cMapT WEB» ABToMaTH3au;H5I, <PopM:apoBaHHe, 

xpaHeH:ae, npoBepKa 6yxranTepcKoii 
oTqeTHOCTH, nepe,z:i;aqa no 3JieKTJ)OHHhIM 
KaHaJiaM CB5I3H 

MCil,Zl;H «,Zl;OKYMeHThI IlY-5» IlepCOHHQJHIJ;HpOBaHHhIH yqeT 
MCil,Zl;H «,[(OKYMeHThI IlY-6» IlepCOHHQJHIJ;HPOBaHHhIH yqeT 



29 

IIp:mIO)l(eHHe NQ 12 
K rrpHKa3Y yrrpaBJieHIDI ,IJ;OIIIKOJibHOro 
o6pa30BaHIDI a,n:MHHHC'rpaD;HH ropo,n:a 

!:;1°~/ c:; N2 dL 
IlEPEqEHh 

DOMem;euuii, B KOTOpbIX ocym;ecTBJI.HeTCH 

o6pa6oTKa nepcouaJibHhlX )1;3HHhlX, B KOMHTeTe MOJIO)J;e.iKHOH DOJIHTHKe, 

<1>u3uqecKoii KYJihrype u cnopry a)J;MHHHCTpau;uu ropo)J;a TaM6oBa 

NQ A.zwec NQ KafomeTa (OB), 

rr/rr r,n:e BbillOJIIDieTC.sI 

o6pa60TKa rrepCOHaJibHbIX ,Zl;aHHbIX 6e3 HCITOJib30BaHIDI H 

(HJIH) c HCITOJib30BaHHeM cpe,n:CTB aBTOMaTH3a,nHH 

1 yJI. CoBeTcKrur, ,n:.182, Ka6. NQ 26 
r. TaM6oB, TaM6oBcKrur -2 o6JiaCTI>, 392000 Ka6. NQ 45 -3 Ka6. NQ 46 

-4 Ka6. NQ 49 
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IlpHno:>Kemrn .M~ 13 
K npHKa3Y yrrpaBJieHIUI ,IJ;OIIIKOJihHOro 

o6pa30BaHIUI a,n;MHHHCTpaD,HH ropo,n;a 

TaM,9gBa . _; / 
OT U .tJf ~NQ_{/"\./ _ _ 

TIPABH.JIA 
paccMoTpeuuH 1anpocoe cy6'heIIToB nepcouaJILHLIX .z:.auu1>1x 

HJIH ux npe.z:.cTaBHTeJieii B ynpaeJieuuu .z:.omKoJI1>uoro 06pa1oeauuH 
a.z:.MuuucTpau;uu ropo.z:.a TaM6oea 

1. Cy6oeKT nepcoHaJihHhIX ,z:i:aHHhIX HMeeT npaBo Ha nonyqeHMe cBe,n;eHHH, 

YKa3aHHhIX B rryHKTe 7 HaCTO.SH.QHX IlpaBHJI paccMOTPeHIDI 3anpocoB cy6oeKTOB 

nepcoHaJihHhIX ,z:i:aHHhIX HJIH HX npe,n:cTaBHTeneii (,n;anee - IlpaBHna), 3a 

HCKJIIoqeHHeM cnyqaeB, npe,n:ycMOTpeHHhIX rryHKTOM 8 HaCTO.RIIJ,HX IlpaBHJI. 

Cy6oeKT nepcoHanhHhIX ,n;aHHhIX BnpaBe BHeCTH KoppeKTHpOBKH B CBOH 

nepCOHaJihHhie ,n;aHHhie, a TaK:>Ke npHHHMaTh npe,n:ycMOTpeHHhie 3aKOHOM Mepbl 

no 3aIIJ,HTe CBOHX npaB. 

2. CBe,n;eHIDI, JKa3aHHhie B rryHKTe 7 HaCTO.RIIJ,HX IlpaBHJI, ,n:oJI:>KHhI 6hITh 

npe,n;ocTaBJieHbI cy6oeKzy nepCOHaJihHhIX ,n;aHHhIX yrrpaBJieHHeM ,IJ;OIIIKOJihHOro 

o6pa3oBaHIDI a,n;MHHHCTPaQHH ropo,n;a TaM6oBa (,n;anee - yrrpaBJieHHe) B 

,Il;OCTYITHOH <l_)opMe H B HHX He .ll:OJI:>KHhI co,n;ep:>KaThC.R nepcoHaJihHhie ,n;aHHhie, 

OTHOC.RIIJ,HeC.R K ,n;pyrHM cy6oeKTaM nepCOHaJihHhIX ,n;aHHhIX, 3a HCKJIIOqeHHeM 

cnyqaeB, eCJIH HMeIOTC.R 3aKOHHhie OCHOBaHIDI ,IJ;JI.R paCKphITIDI TaKHX 

nepCOHaJihHhIX ,n;aHHhIX. 

3 . CBe,n;eHIDI, yKa3aHHhie B rryHKTe 7 HacTO.RID;HX IlpaBHJI, 

npe,n;ocTaBJI.RIOTC.R cy6oeKTY nepCOHaJihHhIX ,n:aHHhIX HJIH ero npe,n:cTaBHTeJIIO 

ynpaBJieHHeM npH o6paID,eHHH JIH6o npH nonyqeHHH 3anpoca OT cy6oeKTa 

nepcoHaJihHhIX ,n:aHHhIX HJIH ero npe,n:cTaBHTeJI.R. 3anpoc ,n:on:>KeH co,n;ep:>KaTh 

HOMep OCHOBHOro ,IJ;OKYMeHTa, y,n;OCTOBep.RIOID,ero JIHqHOCTh cy6oeKTa 
nepCOHaJihHhIX ,n;aHHhIX HJIH ero npe,n;cTaBHTeJI.R, CBe,n;eHIDI 0 ,n;aTe BhI,n;aqH 

YKa3aHHoro ,n;oKYMeHTa H BhI,n:aBIIIeM ero opraHe, cBe,n;eHIDI, no,n;TBep:>K,z:i:aIOIIJ,He 
yqaCTHe cy6oeKTa nepcOHaJihHhIX ,n:aHHhIX B OTHOIIIeHH.RX c ynpaBJieHHeM (HOMep 

,n:oroBopa, ,n:aTa 3aKJIIOqeHIDI ,n;oroBopa, ycnoBHoe cnoBecHoe o6o3HaqeHHe H (HnH) 

HHhie CBe,z:i:eHIDI), JIH6o CBe,n;eHIDI, HHhIM o6pa30M IlO,IJ;TBep:>K,z:i:aIOIIJ,He <l_}aKT 

o6pa6oTKH nepcoHaJihHhIX ,n;aHHhIX ynpaBneHHeM, no,n:nHch cy6oeKTa 

nepCOHaJihHhIX ,n:aHHhIX HJIH ero npe,n;cTaBHTeJI.R. 3arrpoc MO:>KeT 6bITh HanpaBJieH 

B <l_)opMe 3JieKTpOHHOro ,IJ;OKYMeHTa H no,n:nHCaH 3JieKTPOHHOH no,n:nHChIO B 

cooTBeTCTBHH c 3aKoHo,n;aTeJihCTBOM PoccHiicKoii <I>e,n;epau,HH. 

4. B cnyqae, ecnH cBe,n:eHIDI, YKa3aHHhie B rryHKTe 7 HaCTO.RIIJ,HX IlpaBHJI, 

a TaK:>Ke o6pa6aThIBaeMhie nepcoHaJihHhie ,n:aHHhie 6hIJIH npe,n:ocTaBneHhI ,n;JI.R 

03HaKOMJieHIDI cy6oeKTY nepcoHaJihHhIX ,n;aHHhIX no ero 3anpocy, cy6oeKT 

nepcoHaJihHhIX ,n;aHHhIX BnpaBe o6paTHThC.R noBTOpHO B yrrpaBJieHHe HJIH 
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HanpaBllTb nOBTOpHbIM 3anpoc B :o;emIX no.rryqeHIDI CBe,n;eHllM, YKa3aHHbIX B 

nyHKTe 7 HaCTOHI:o;llX IIpaB11n, 11 03HaKoMneHIDI c TaKHM11 nepcoHanhHhIMll 
,n;aHHhIMll He paHee qeM qepe3 Tp11,n;:o;aTh ,n;Heii nocne nepBoHaqanhHoro 
o6pa:r:o;eHIDI 11n11 HanpaBneHIDI nepBoHaqanhHoro 3anpoca, ecn11 6onee KopoTKHM 
cpoK He ycTaHOBJieH cpe,n;epanbHbIM 3aKOHOM, npll~TblM B COOTBeTCTBllll c HllM 

HOpMaTllBHbIM npaBOBbIM aKTOM llJill ,n;oroBopoM, CTOpOHOM KOTOporo n1160 
Bb1ro,n;onp1106peTaTeneM 11n11 nopyq11TeneM no KOTOPOMY HBAAeTcH cy6oeKT 
nepcoHanbHhIX ,n;aHHhIX. 

5. Cy6oeKT nepcoHanhHhIX ,n;aHHhIX BnpaBe o6paTllThCH noBTOpHo B 
ynpaBneHlle llJlll HanpaBllTb noBTOpHbIM 3anpoc B :o;enHX nonyqeHIDI CBe,n;eHHii, 

YKa3aHHhIX B nyHKTe 7 HacTOHI:o;RX IIpaB11n, a TaIOKe B . :o;enHX 03HaKoMneHIDI c 

o6pa6aThrnaeMbIMll nepcoHanbHhIMll ,n;aHHhIMll ,n;o 11cTeqeHIDI cpoKa, YKa3aHHoro B 

nyHKTe 4 HacToH:r:o;11x IIpaB11n, B cnyqae, ecn11 Tame cBe,n;eHIDI 11 (11n11) 

06pa6aTh1BaeMh1e nepcoHanhHhie ,n;aHHhie He 6bm11 npe,n;ocTaBneHhI eMY ,n;AA 
03HaKOMJieHIDI B noJIHOM o6'beMe no pe3yJibTaTaM paCCMOTPeHIDI 
nepBOHaqanbHOro o6pa:r:o;eHIDI. IlOBTOpHblM 3anpoc HapH,n;y co CBe,n;eHHHMH, 
YKa3aHHhIMll B nyHKTe 3 HaCTOHI:o;RX IIpaB11n, ,n;oIDKeH co,n;ep:JI<aTh 06ocH0BaH11e 
HanpaBneHIDI noBTopHoro 3anpoca. 

6. YnpaBneH11e BnpaBe OTKa3aTb cy6oeKTY nepcoHanhHhIX ,n;aHHhIX 
B BhinOJIHeHllll noBTOpHoro 3anpoca, He COOTBeTCTByro:r:o;ero ycnOBIDIM, 
npe,n;ycMOTpeHHhIM nyHKTaM11 4 H 5 HacTOHIIUIX IIpaB11n. TaKoii OTKa3 ,n;oIDKeH 
6bITb MOTllBllpoBaHHbIM. 06H3aHHOCTh npe,n;cTaBJieHIDI ,ZJ;OKa3aTeJibCTB 

o60CHOBaHHOCTll OTKa3a B BhinonHeHllll noBTOpHoro 3anpoca Jie)KllT Ha 
ynpaBneH1111. 

7. Cy6oeKT nepcoHanhHhIX ,n;aHHhIX 11MeeT npaBo Ha no.rryqeH11e 

11HcpopMa:o;1111, KacaIO:r:o;eiicH o6pa6oTKll ero nepcoHanhHhIX ,n;aHHhIX, B TOM q11cne 

co,n;ep)Ka:r:o;eii: 

1) no,n;TBep)K,n;eH11e cpaKTa o6pa60TKH nepcoHanhHblX ,n;aHHbIX ynpaBJieHlleM; 

2) npaBOBbie OCHOBaHIDI II :o;en11 o6pa60TKH nepcoHanbHbIX ,n;aHHhIX; 
3) :o;en11 11 np11Me~eMbie ynpaBneH11eM cnoco6b1 o6pa6oTKH nepcoHanhHhIX 

,ZJ;aHHhIX; 

4) Ha11MeH0BaH11e II MeCTO HaxO)K,ZJ;eHIDI ynpaBJieHIDI, CBe,n;eHIDI 0 n11:o;ax 
(3a 11cKJII0qeH11eM pa60THllKOB ynpaBneHIDI), KOTOpbie HMeIOT ,ZJ;OCTyn K 
nepcoHanbHbIM ,n;aHHbIM llilll KOTOpbIM MOryT 6bITb pacKpbITbl nepcoHanbHhie 
,n;aHHhie Ha OCHOBaHllll ,n;oroBopa c ynpaBJieHHM llJlll Ha OCHOBaHllll cpe,n;epanbHOro 
3aKOHa; 

5) o6pa6aTbIBaeMbie nepcoHanbHhie ,n;aHHhie, OTHOCHI:o;lleCH K 

COOTBeTCTByroI:o;eMY cy6oeKTY nepcoHanbHhIX ,n;aHHhIX, llCToqHllK RX no.rryqeHIDI, 

ecn11 llHOM nopH,n;oK npe,n;cTaBneHllH TaKHX ,n;aHHhIX He npe,n;ycMoTpeH 

cpe,n;epanbHhIM 3aKOHOM; 
6) cpoKH o6pa6oTKH nepcoHanhHhIX ,n;aHHhIX, B TOM q11cne cpom RX 

xpaHeHIDI; 
7) nopH,ZJ;OK ocy:r:o;eCTBJieHIDI 

npe,n;ycMOTpeHHhIX <l>e,n;epanbHhIM 
«0 nepcoHanhHhIX ,n;aHHhIX»; 

cy6oeKTOM nepcoHanhHhIX ,n;aHHhIX npaB, 
3aKOHOM OT 27.07.2006 N~ 152-<1>3 
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8) HHcpopMau;mo 06 ocy:rn;ecTBJieHHOH HJIH o npe,n;noJiaraeMoii 
TpaHcrpaHHqHoii nepe,n;aqe ,n;aHHhIX; 

9) HaHMeHOBaHHe HJIH cpaMHJIHIO, HMH, o~eCTBO H a,n;pec JIHD;a, 
ocy:rn;ecTBIDIIOiu;ero o6pa6oTKY nepcoHaJihHbIX ,n;aHHhIX no nopyqeHmo 
ynpaBJieHIDI, ecJIH o6pa6oTKa nopyqeHa HJIH 6y,n;eT nopyqeHa TaKOMY JIHu;y; 

10) HHhie CBe,n;eHIDI, npe,n;ycMO'IpeHHhie <l>e,n;epaJihHhIM 3aKOHOM 
OT 27.07.2006 M~ 152-<1>3 «0 nepcoHaJihHhIX ,n;aHHhIX>> HJIH ,n;pyrHMH 
cpe,n;epaJihHhIMH 3aKOHaMH. 
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IIp:m10:>I<:eHHe NQ 14 
K rrpHKa3Y yrrpaBJieHillI ,Il;OillKOJibHOro 

o6pa30BaHIDI a,n;MHHHCTpau;HH ropo,n;a 

TaM6oBa r 

OT ·1t. {J{, !{b NQ-tr&_..,__ 

IlEPEq EHb 
nepcouaJibHbIX ,LJ;aHHbIX, o6pa6aTbIBaeMbIX B ynpaBJieHHH )J;OIDKOJlbHOro 

o6pa3oBanuH a,11;MunucTpau;uu ropo,11;a TaM6oBa 

Pa6oTHHKH 
- q>aMHJillI, HM51, OTqecTBO, non; 

- ro,n;, Mec.sru;, ,n;aTa po:>I<:,II;eHIDI, MecTo po:>I<:,II;eHIDI; 

- rpa:>I<:,II;aHCTBO, B TOM qHcJie rrpe,II;bl,II;yll(He, HHbie rpa:>I<:,II;aHCTBa; 

- a,n;pec perHcTpau;HH; 

- a,n;pec cpaKTflqeCKOm rrpO:>I<:HBaHIDI; 

- KOHTaKTHbie TenecpOHbI, a,n;peca 3JieKTpOHHOH rroqToI; 

- CBe,n;eHIDI 0 rrpocpeccHOHaJibHOM o6pa30BaHHH, rrpocpeccHOHaJibHOM 

rreperro,n;roTOBKe, IlOBbIIDeHHH KBaJIHcpHKau;MH, CTa:>I<:HpOBKe, rrocneBy30BCKOM 

o6pa30BaHHH, rrpHCBOeHHH yqeHOH CTerreHH, yqeHoro 3BaHIDI ( eCJIH TaKOBble 

HMeIOTC.SI); 

- cBe,n;eHIDI o rrpe6r:,maHHH 3a rpaHHu;e:H:; 

- ceMeHHOe IlOJIO:>I<:eHHe, cpaMHJIHH, HMeHa, oTqecTBa, ,n;aTbI po:>I<:,II;eHIDI, MeCTa 

pa60TbI qJieHOB ceMbH, B03MO:>I<:Hbie KOHTaKTbI c HHMH; 

- cpoTorpacpIDI; 

- rracrropTHbie ,n;aHHbie H ,n;aHHbie, YKa3aHHbie B cBH,II;eTeJibCTBax o 

rocy,n;apCTBeHHOH perHCTpau;HH aKTOB rpa:>I<:,II;aHCKOm COCTO.SIHIDI; 

- CBe,n;eHIDI 0 Tpy,n;oBOH ,n;e.srTeJibHOCTH H Tpy,n;oBOM CTa:>I<:e, rrpoxo:>I<:,II;eHHH 

BOeHHOH HJIH HHOH CJIJ:>I<:6n1; 

- cBe,n;eHIDI o Harpa:>I<:,n;eHHH rocy,n;apcTBeHHbIMH Harpa,n;aMH PoccHlicKo:H: 

<l>e,n;epau;HH, IJoqeTHbIMH rpaMOTaMH, rrpHCBOeHHbIX rroqeTHbIX, BOHHCKHX H 

crreu;HaJibHhIX 3BaHHH, rrpHCJ:>I<:,II;eHHH rocy,n;apCTBeHHbIX rrpeMHH; 

- CBe,n;eHIDI, H3JIO:>I<:eHHbie B OT3bIBe 06 HCilOJIHeHHH ,Il;OJI:>I<:HOCTHbIX 

o6.sr3aHHOCTeH 3a aTTeCTaD;HOHHbIH rrepHo,n;; 

- cBe,n;eHIDI 06 ypoBHe 3HaHHH, HaBbIKOB H YMeHHH (rrpocpeccHOHaJibHOM 

ypoBHe), 0 3HaHHH HHOCTpaHHbIX .SI3bIKOB (KaKHX H CTerreHb 3HaHIDI) H 0 

B03MO:>I<:HOCTH rrpHCBOeHIDI MHe KJiaCCHOm qHHa ( B TOM qHcJie 06 HMeIOII(eMC.SI 

KJiaCCHOM qHHe mcy,n;apCTBeHHOH rpa:>I<:,II;aHCKOH H MJHHD;HilaJibHOH CJIY:>I<:601), 

B03MO:>I<:HOCTH BKJIIOqeHIDI B Ka,II;pOBbIM pe3epB H 06 HCKJIIOqeHHH H3 Hem; 

- 0 IlOOII(peHHH H HaJIO:>I<:eHHH ,Il;HCD;HilJIHHapHbIX B3bICKaHHH, pe3yJioTaTaX 

CJIJ:>I<:e6HOH rrpoBepKH; 
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- 0 .n;orrycKe K CBe.n;eHIDIM, COCTaBJUIIOm;HM rocy.n;apcTBeHH)'IO HJIH HH)'IO 

oxpaIDieM)'IO 3aKOHOM Taiiey; 

- cBe.n;eHIDI o .n;oxo.n;ax, pacxo.n;ax, 06 HMJm:eCTBe H o6.sl3aTeJinCTBax 

HMYm:ecTBeHHoro xapaKTepa, a TaIOKe B c.rryqrui:x, ycTaHoBJieHHbIX 

MYHHIJ;HIIaJibHbIMH npaBOBbIMH aKTaMH, H Ha qneHOB ceMnH; 

- CBe.n;eHIDI 0 COCTOSIHHH 3,IJ;OpOBMI; 

- CBe.n;eHIDI 0 HOMepe CTpaxoBoro CBH,IJ;eTeJibCTBa o6.sr3aTeJibHOro 

neHCHOHHOro CT})aXOBaHIDI, CBH,IJ;eTeJibCTBa 0 nocTaHOBKe Ha yqeT B HaJIOrOBOM 

opraHe cpH3HqecKoro JIHIJ;a no Meczy )l(HTeJinCTBa Ha TeppHTOpHH PoccHiicKoii 

<l>e.n;epaIJ;HH, CTpaxoBoro Me,IJ;HIJ;HHCKOro IIOJIHCa o6.sr3aTeJibHOro Me,IJ;HIJ;HHCKOro 

CTpaxoBaHIDI; 

- CBe.n;eHIDI 0 BblnOJIHeHHH HHOH onnaqHBaeMOH pa60TbI (MecTe H BpeMeHH 

ee BbIIIOJIHeHIDI); 

- CBe.n;eHIDI 0 CTpaxoBOM CTa)l(e; 

- CBe.n;eHIDI 0 HaJilfqlfH ( OTCYTCTBHH) cy.n;HMOCTH. 

Ilpu o6pa6oTI~e o6pam;euuii rpa~au 
<I>aMHJIIDI, HMS!, OTqecTBO, a.n;pec MeCTa )l(lfTeJibCTBa, a.n;pec 3JieKTpOHHOH noqTbI, 

HOMep Tenec}loHa, co.n;ep)l(aHHe o6pam;eHIDI 

Po,[l;uTeJiu u ,[l;eTu 
- cpaMHJIH5I, HMS!, OTqecTBO, non; 

- ro.n;, MeC5IIJ;, .n;aTa po)l(,I1;eHIDI, MeCTO po)l(,I1;eHIDI; 

- a.n;pec perHcTpaIJ;HH; 

- a.n;pec cpaKTHqecKoro rrpo)l(HBaHHH; 

- KOHTaKTHble TeJiecpoHbI, a.n;peca 3JieKTpOHHOH noqTnI; 

- cpaMHJIHH, HMeHa, OTqecTBa, .n;aTbI po)l(,I1;eHIDI, MeCTa pa60TbI qJieHOB 

ceMbH, B03MO)l(Hble KOHTaKTbI c HHMH; 

- nacnopTHbie .n;aHHnie H .n;aHHhJe, YKa3aHHhie B CBH,IJ;eTeJibCTBax o 

rocy.n;apCTBeHHOH perHCTpaIJ;HH aKTOB rpa)l(,IJ;aHCKOro COCT05IHIDI; 

- CBe.n;eHIDI 0 Tpy.n;oBOH .n;eHTeJibHOCTH, npoXO)l(,IJ;eHHH BOeHHOH HJIH HHOH 

CJI~pnI; 

- CBe.n;eHIDI 0 COCT05IHHH 3,I1;0p0Bb5I; 

.. - CBe.n;eHIDI 0 HOMepe CTpaxoBoro CBH,IJ;eTeJibCTBa o65.13aTeJibHOro 

neHCHOHHOro CTpaxoBaHlliI. 



35 

Ilp:mrn:JKeHirn NQ 15 
K rrpHKa.3Y yrrpaBJieHIDI ,il;OIDKOJlbHOro 
o6pa.30BaHIDI a,il;MHHHCT}Ja:QHH ropo.n;a 

~;1Jtr IGQ oV 

COCTAB 
KOMHCCHH yrrpaBJieHIDI ,il;OIDKOJibHOro o6pa.30BaHIDI a,n;MHHHCT}Ja:QHH ropo.n;a 

TaM6oBa no yHHqTo:JKemno c'.beMHbIX HOCHTeneli rrepcoHanbHbIX ,n;aHHbIX, 
rrpMme,n;IDHX B Hero,n;HOCTb, HilH OTCny:JKHBIDHe ycTaHOBileHHbIH cpoK 

Ilpe.n;ce,n;aTenb KOMHCCHH - 3aMeCTHTenb HaqanbHHKa yrrpaBneHIDI 
PaKHTHHa HpHHa AirnTonbeBHa 

1JneHbl KOMHCCHH: 
- HaqanbHHK oT,n;ena ToHMH KoHCTaHTHH 
Bna,n;HMHpOBHq 

- rnaBHbIH crre:u;ManMcT oT,n;ena, 
AB,n;eeBa Onbra BaneHTHHOBHa 
- HaqanbHHK oT,n;ena QqHeBa HpMHa 
HHKonaeBHa 
- KOHcynbTaHT Jho6MMOBa CBeTnaHa 
MHxalinoBHa 
HaqanbHHK oT,n;ena EnoXMHa JiapMca 
AHaTonbeBHa 
- rnaBHbIH crre:QHallHCT OT,n;ena 
A.n:ymKHHa HaTanMI MHXalinoBHa 
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